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LOI NOI PAU

Ké toan 12 mén hoc chuyén mén chinh trong nganh dao tao ké toan trinh do
trung cap va cao dang tai Truong Cao dang Thuong mai va Du lich. Bap tng nhu cau hoc
tap va nghién ctu cua hoc sinh va sinh vién, bd mén Ké toan thuoc Khoa Ké toan — Tai
chinh bién soan Gido trinh Thanh toan dién tr Sir dung trong noi bo nha truong. Giao trinh
Thuc hanh tong hop I nay duoc st dung 1am tai liéu chinh thirc cho ddo tao chuyén nganh
ké toan va tai liéu tham khao cho sinh vién cac chuyén nganh khac ciing nhu cac dbi tuong
c6 quan tdm dén linh vuc K& toan doanh nghiép.

Gi4o trinh thyc hanh tong hop | 13 tai liéu can thiét cho hoc sinh sinh vién Khi
nganh Kinh té, dap tng yéu cau d6i méi noi dung, Bai trinh giang day va muc tiéu dio tao
ctua Truong Cao dang Thuong mai va Du lich

Gi4o trinh thuc hanh s6 sach ké toan gom 5 noi dung:

Bai 1: Khai quat bai THTH 1

Bai 2: Lap ching tir ké toan

Bai 3: Ghi so chi tiét

Bai 4: Ghi s6 tong hop

Bai 5: Cac loai nghiép vu kinh té cu thé

O mdi bai ngoai ndi dung huéng dan ban dau, huéng dan thie hanh, con cé hé thong
bai tap dé nguoi hoc rén luyén k§ nang thuc hanh. Noi dung kién thirc co ban di dugc tac
gia cap nhat theo quy dinh hién hanh cta Luat ké toan Viét Nam s6 88/2015/ QH13 ban
hanh ngay 20/11/2015 va Hudng dan Ché d6 ké toan Doanh nghiép thong tu 200/2014/TT-
BTC do B¢ Tai chinh ban hanh ngay 22/12/2014.

Gi4o trinh dugc bién soan trong diéu kién nén kinh té nudc ta dang chuyén doi theo
huéng hoi nhap, hanh lang phap 1y vé ké toan va kiém toan, cac chuan muc ké toan, chuan
muc Kiém toan, ché d6 ké toan dang duoc tiép tuc nghién ctru va hoan thién. Hon nira, trinh
d6 cia cac tac gia co han nén gido trinh chic chan s khong tranh khoi nhitng khiém khuyét
nhét dinh. Cac tac gia rat mong nhan duoc ¥ kién dong gop cua cac ban doc, cac nha khoa
hoc nhitng ngudi quan tdm dé gido trinh duoc hoan thién hon trong 1an tai ban sau.

Moi ¥ kién gop y xin gui vé&: Bo mon Ké toan, Khoa Ké toan — Tai chinh, Truong
Cao dang Thuong mai va Du lich. Email: ketoancdtmdl@gmail.com.

Tran trong cam on!



mailto:ketoancdtmdl@gmail.com




MUC LUC

LOTNOTIDAU .....cooooomciiiiiieieiseses sttt 2
BAI 1: KHAI QUAT BAI THUC HANH TONG HOP L.........cocooviiieiieieeeeeeee e, 58
1. So d6 khai quat quy trinh ghi s6 theo hinh thirc NKC............cc.cooovveverrnrererreieernenn, 59
2. Xac dinh cac loai nghiép vu kinh té chii yéu trong bai thwe hanh. ...............c..c..c......... 60
3. Xdc dinh cac ching tir lién quan trong mdi loai NVKT co ban, x4c dinh céc loai chimg

tir ben trong cAn 1AP trong DAL ............cc.ovvvvieiiieiieieeeeee et 60
4. Quy trinh Iuan chuyén chimg tir. ............cc.coovveiviieeieieieeee e 61
5. Xac dinh cac s6 chi tiét cAn 1Ap trong Al ..........ccoovviviveeieeeeeeeeeee e, 62
TAILIEU THUC HANH KE TOAN AO......cviiriiriieieneiiseessessssssssnsssssssssssssssssens 62
BAL2: LAP CHUNG TU ..ottt ets ettt 77
1. CRUIE 6 V8 HN1.........ooveiececeeeeeeeeeeeeee et n s 78
2. Chirng tir V& hANG t01 KNO...........oooevieiieeeeeeeee ettt 80
3. Chung tlr DAN RANG ..o 81
4. ChUING 0 tAM UM ...vveveiiiee bbb bbb e a e 85
5. Chirng tir V& 120 dONE tEN [ONE .......vveveereieereeeeieeteceeeie e ses s seeses st 86
6. Ching tir tai SAN €O GINN ..v.cvocveveieeceeciee ettt 87
THUC HANH: Lap céac chimg tir cua tai liéu thuc hanh ... 88
BAI 3: GHI SO CHI TIET ottt 89
BT IR ST AT s TSRO 90
2. SO chi tiét V& hANG tON KNO w..v.vvoceecieiiiececiese et 90
3. SO Chi tIEt CONE MO ..ottt s s st 92
4. SO Chi it DAN NANG. .......vevececeeie ettt 92
5. SO Chi tHEt tAIM NG ...eovvoveeeereeseeeeeceeeee sttt es st ens e enee st 93
THUC HANH: Ghi s6 chi tiét trong tai 1iéu thuc hanh.........c..co.oovecveereveeecieereeeeeciee e, 94
BAT4: GHI SO TONG HOP ... e, 95
1. Ghi 80 NDAt KY CHUNG «....coocvoveeveccie e 96
22 GRE SO CAT 11vvvvrveseesaeeserese st 97
3. Bang can ddi tai KhOAN ..o s s s 98
THUC HANH: Ghi s6 tong hop trong tai liéu thue hanh va lap can dbi tai khoan ................ 99
BAI 5: CAC LOAI NGHIEP VU KINH TE COBAN ...c..ooiiceie e 100
1. Nhip VU thUl — CHi tEM....v.cvoceceeeeeseeeeseee ettt et 101
2. Nghi€p vu mua — ban RANEG .......cooiiiiiiiiiii 104
3.NEHIEP VU TSCD .o 105
4. NHIEP VU tHEN TONE ... 105
BAI THUC HANH KE TOAN DOANH NGHIEP .........ooiiiimmninnrrriviiiisssssseesssssionsssssee 107
* Cac nghiép vu kinh 1é tai chinh phit sinh trong qUY I/N: ... 110
MAU CHUNG TU, SO SACH THUC HANH TONG HGOP .........cccooverrrreesrsrenreerernann, 115



GIAO TRINH MON HQC

1. Tén mén hoc: THUC HANH TONG HQP |
2. Ma mén hoc: MH19
3. Vi tri, tinh chét, y nghia va vai trd ciia mén hoc:
3.1. Vi tri: Gido trinh danh cho ngudi hoc trinh d6 Trung cép tai truong Cao dang Thuong
mai va Du lich.
3.2. Tinh chat: M6 dun thyc hanh so sach ké toan doanh nghiép san xuat cung cap nhiing
kién thtrc v& nghiép vu ké toan tong hop trong doanh nghiép hoat dong tai doanh nghiép
san xudt, xau chudi cac phan hanh ké toan va lap bio céo tai chinh, cung cip thong tin cho
cac dbi twong st dung
Thong qua kién thirc chuyén mon ciia mon nay, nguoi hoc thuc hién duge cac ndi dung Ve
nghiép vu ké toan trong doanh nghiép mét cach tong hop, lap duoc baocao tai chinh. tai
chinh cua loai hinh ké todn doanh nghiép san xuét
3.3. Y nghia va vai tro ctia mén hoc: Thuc hanh tong hop I 1a mén hoc khoa hoc mang
tinh thuc hanh va danh cho ddi twong 1a ngudi hoc thudce cac chuyén nganh ké toan doanh
nghiép, ké toan tong hop, kiém toan. Noi dung chii yéu ciia mén hoc nay nham cung cap
cac kién thirc va k¥ niang thudc linh vuc ké toan doanh nghiép: (1) Nhan biét dugc cac
thong tin thudc linh vuc ké toan trong doanh nghiép; Giai thich dwoc mét sé noi dung:
Tong quan vé ké toan doanh nghiép, biét ghi chép cac nghiép vu phat sinh trong doanh
nghiép. Qua do, gido trinh cung cip phuong phap ké toan doanh nghiép: ching tir, tai
khoan, dinh khoan céc nghiép vu chi yéu.
4. Muc tiéu cia mon hoc:

4.1. Vé kién thic:
Rén luyén tay nghé, lam quen voi cong viée: 1ap ching tir, ghi s6 chi tiét, s6 tong hop, trinh
tu thit tuc ké toan theo ting loai nghiép vu kinh té.

4.2. V& ky ning:
Biét 1ap ching tir, xac dinh trinh ty luan chuyén ching tir, ghi s6 chi tiét, bang téng hop
chi tiét, s6 téng hop, thuc hién cong viéc ké toan theo tung loai nghiép vu kinh té.
4.3. V& ning luc ty chi va trach nhiém:
Lam viéc ddc lap, lam vi¢c theo nhém; Co y thirc hoc tap, rén luyén va nang cao trinh do
chuyén moén; Co y thirc trach nhiém trong cong viée, trong str dung, bdo quan tai san trong
doanh nghiép.

5. Noi dung ctia mén hoc
5.1. Chuwong trinh khung

Thoi gian hoc tap (gio)

Ma Tén mén h
én mén hoc
MH ’ Trong do




Thuc hanh

fi(l)l T’(R)ng Ly ’ /thuce tap Kiém
. | s0 thuyét | /bai tap tra
chi . n
/thao luin

I Cac mon hgc chung 12 | 255 94 148 13
MHO1 | Chinh tri 2 30 15 13 2
MHO02 | Phap luat 1 15 9 5 1
MHO03 | Gido duc thé chat 1 30 4 24 2
MHO4 G.izio duc quéc phong va an ) 45 21 21 3

ninh
MHO5 | Tin hoc 2 45 15 29 1
MHO06 | Ngoai ngtr 4 90 30 56 4
I Cac mon hgc chuyén mon | 59 | 1560 427 1090 43
1.1 Mbén hoc co sé 12 | 180 | 170 - 10
MHO07 | Nguyén Iy ké toan 3 45 43 - 2
MHO08 | Thué 2 30 28 - 2
MHO09 | Tin dung va thanh toan QT | 2 30 28 - 2
MH10 | Tai chinh DN 3 45 43 - 2
MH11 | Théng ké kinh doanh 2 30 28 - 2
11.2 Mbon hoc chuyén mon 45 | 1350 229 1090 31
MH12 | Ké toan doanh nghiép 4 60 S7 - 3
MH13 | Ké toan TM - dich vu 3 45 43 - 2
MH14 | Ké toan san xuat xay lip 3 45 43 - 2
MHLE Ké _toén hanh chinh su

nghiép 3 45 43 - 2
MH16 | Ké toan DN vira va nho 3 45 43 - 2
MH17 | Thuc hanh ké toan may 3 90 - 86 4
MH18 | Thuc hanh ké khai thué 2 60 - 56 4
MH19 | Thuc hanh tong hop I 4 | 120 . 114 6
MH20 | Thyc hanh téng hop II 4 | 120 - 114 6
MH21 | Thyc tap t6t nghiép 16 | 720 - 720
13 Mon hoc tw chon (chon 1 ) 30 28 ] 5

trong 2)
MH22 | Thanh toan dién tir 2 30 28 - 2
MH23 | Thuong mai dién tu 2 30 28 - 2

Tong cong 71 | 1815 | 521 1238 56




5.2. Chwong trinh chi tiét mén hoc

Thaoi gian (gio)
A Thuc
So A Tans X ,
TT Tén Bai, muc hanh, thi
Téng Ly nghiém, .2
£ P . Kiém tra
sO thuyét thao
luén, bai
tap
1 Bai 1: Tong quat vé bai THTH I 4 4
2 Bai 2: Lap ching tu 36 34 2
3 Bai 3: Ghi s chi tiét 40 38 2
4 Bai 4: S6 tong hop 20 20
5 Bai 5: Céc loai NVKT cu thé 20 18 2
Cong 120 114 6

6. Piéu kién thuc hién mén hoc:
6.1. Phong hoc Ly thuyét/Thiwe hanh: Dap tng phong hoc chuan
6.2. Trang thiét bi day hoc: Projetor, may vi tinh, bang, phan
6.3. Hoc liéu, dung cu, mé hinh, phwong ti€n: Gido trinh, mo6 hinh hoc tap, ...
6.4. Cac diéu Kién khac: Ngudi hoc tim hiéu thyc té vé cong tac xay dung phuong an khic
phuc va phong ngua rui ro tai doanh nghiép.
7. N§i dung va phwong phap danh gia:
7.1. Noi dung:
- Kién thirc: DPanh gia tat ca noi dung da néu trong muc tiéu kién thic
- K¥ ning: Panh gia tat ca noi dung da néu trong muc tiéu k¥ ning.
- Niang luc ty chu va trach nhiém: Trong qua trinh hoc tap, ngudi hoc can:
+ Nghién ctru bai trude khi dén 16p.
+ Chuan bi day du tai liéu hoc tap.
+ Tham gia day di thoi lwong mon hoc.
+ Nghiém tuc trong qué trinh hoc tap.
7.2. Phwong phap:
Nguoi hoc duge danh gia tich liiy mon hoc nhu sau:
7.2.1. Cach danh gia
- Ap dung quy ché t6 chirc dao tao trinh d¢ trung cap, trinh do cao dang ban hanh kém
theo Thong tu s6 04/2022/TT-LDTBXH, ngay 30/3/2022 cua Bo truong Bo Lao dong —
Thuong binh va Xa hoi.



- Huéng dan thuc hién quy ché dao tao ap dung tai Trudong Cao dang Thuong mai
va Du lich nhu sau

Piém danh gia Trong s6
+ Piém kiém tra thuong xuyén (Hé s6 1) 40%

+ Piém kiém tra dinh ky (Hé s6 2)

+ Piém thi két thiic mén hoc 60%

7.2.2. Phuwong phap danh gia

Phwong phap Phuwong phap Hinh thic Thoi diém
danh gia t6 chirc Kiém tra kiém tra
Thuong xuyén Viét/ Tu luan/
Thuyét trinh Trac nghiém/
Bao cao
Dinh ky Viét/ Tu luan/ Sau 38 gio, sau
Thuyét trinh Tric nghiém/ Béo cdo 76 gio va sau
118 gio
Két thuc mon hoc Viét Tu luan va trac nghiém | Sau 120 gio

7.2.3. Céch tinh diém
- Piém danh gia thanh phan va diém thi két thic mon hoc duoc cham theo thang diém 10
(tir 0 dén 10), 1am tron dén mot chix s6 thap phan.
- Piém mén hoc 14 téng diém cua tat ca diém danh gia thanh phan ciia mon hoc nhan véi
trong sb tuong tmg. Piém mén hoc theo thang diém 10 lam tron dén mot chir s6 thap phan,
sau d6 dugc quy ddi sang diém chir va diém sé theo thang diém 4 theo quy dinh cua Bo
Lao dong Thuong binh va Xa hoi vé dao tao theo tin chi.
8. Hwéng din thuc hién mon hoc
8.1. Pham vi, ddi twong ap dung: Ddi tugng trung cap ké toan doanh nghiép
8.2. Phwong phap giang day, hoc tip mon hoc
8.2.1. Poi véi nguoi day
* Ly thuyét: Ap dung phuong phap day hoc tich cyc bao gom: thuyét trinh ngin, néu van
dé, huéng dan doc tai liéu, bai tap tinh hudng, cau hoi thao luan. ...
* Bai tap: Phan chia nhém nho thuc hién bai tap theo noi dung dé ra.
* Thao luan: Phan chia nhom nho thao luan theo noi dung dé ra.
* Hwéng dan tu hoc theo nhém: Nhom trudng phan cong cac thanh vién trong nhém tim
hiéu, nghién ctru theo yéu cau nodi dung trong bai hoc, ca nhém thao ludn, trinh bay ndi
dung, ghi chép va viét bao cdo nhom.
8.2.2. Pdi vai nguoi hoc: Nguoi hoc phai thyc hién cac nhiém vy nhu sau:

- Nghién ctru k§ bai hoc tai nha trude khi dén 16p. Cac tai liéu tham khao s& dugc
cung cap ngudn trude khi ngudi hoc vao hoc mon hoc nay (trang web, thu vién, tai liéu...)
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- Tham du it nhat 80% thoi gian hoc tap. Néu ngudi hoc vang >20% thoi gian hoc
theo CTMH phai hoc lai mon hoc mdéi dugce tham du ki thi lan sau.

- Tu hoc va thao luan nhom: 13 mot phwong phép hoc tap két hop giita 1am viéc theo
nhém va 1am viéc ca nhan. Mot nhém gdm 8-10 ngudi hoc s& dugc cung cap cha dé thao
luan trudc khi hoc 1y thuyét, thuc hanh. Mdi nguoi hoc s& chiu trach nhiém vé 1 hoic mot
s6 noi dung trong chi ¢& ma nhom da phan coéng dé phat trién va hoan thién tét nhat toan
bo chu dé thao luan cua nhom.

- Tham du du cac bai kiém tra thuong xuyén, dinh ky.

- Tham du thi két thac mén hoc.

- Chu dong t6 chue thyuc hién gio tu hoc.

9. Tai liéu tham khao:

[1] Thong tu 200/2014/TT-BTC, ngay 22 thang 12 nam 2014

[2] GSTS.NGND Ngé Thé Chi, Hoc vién Tai chinh, 2015, Giao trinh K¢é toan tai chinh,
Nha xuét ban Tai chinh

[3]Tap thé tac gia trudng Pai hoc kinh té TP H6 Chi Minh, 2015, gido trinh Ké toan tai
chinh, Nha xuét ban Giao thong van tai



BAI 1: KHAI QUAT BAI THU'C HANH TONG HQP I
GIOI THIEU BAI 1
Bai 1 1a bai khai quat chung vé quy trinh ghi s6 ké toan theo hinh thic nhat ky chung
MUC TIEU BAI 1
Sau khi hoc xong bai nay, ngwoi hoc co kha nang:
Vé kién thiic:
- M6 td so do khdi quadt quy trinh ghi sé theo hinh thirc NKC.
- Trinh bay cdc loai nghiép vu kinh té chii yéu trong bai thuc hanh.
- Trinh bay cdc chimg tir lién quan trong méi loai NVKT co ban va quy trinh ludn chuyén
chirng tir.
- Mo ta cac loai NVKT co ban
Vé ky ning:
- Xdc dinh cdc loai chirng tir bén trong can ldp trong bdi.
- Xdc dinh cdc s6 chi tiét cdc tai khodn chi tiét can mé trong bai.
- Xdc dinh cdc s6 tong hop trong bai
- Nhdn dién cac loai nghiép vu kinh té co ban trong bai
Vé néng luc tw chii va trdch nhiém:
- Lam viéc doc ldap, lam viéc theo nhom;
- Co y thuc hoc tdp, ren luyén va ndng cao trinh do chuyén mon,
- Co y thirc trach nhiém trong cong viéc, trong si dung, bao qudan tai san trong doanh
nghiép.
PHUONG PHAP GIANG DAY VA HQC TAP BAI 1
Poi Véi nguoi day: sir dung phwong phdp giang giang day tich cuc (dién giang, van dap,
day hoc theo vin dé); yéu cau nguroi hoc thuc hién cdu héi thao ludgn va bai tdp bai 1 (cd
nhdan hodac nhom).
DPéi Véi nguoi hoc: chi déng doc triede gido trinh (bai 1) truéc budi hoc, hodn thanh day
du cau hoi thao ludn va bai tap tinh huo”'ng bai I theo ca nhan hodac nhéom va nop lai cho

nguol day dung thoi gian quy dinh.

PIEU KIEN THUC HIEN BAI 1

Phong hoc chuyén mén héa/nha xwéng: Phong thuc hanh ké toan

Trang thiét bi mdy méc: May chiéu va céc thiét bi day hoc khac

Hoc liéu, dung cu, nguyén vt ligu: Chuong trinh mon hoc, gido trinh, tai liéu tham khao,
gido an, phim anh, va céc tai li¢u lién quan.

Cic diéu Kién khdc: Khong co

KIEM TRA VA PANH GIA BAI 1

Noi dung:

Kién thirc: Kiém tra va danh gid tdt ca ngi dung da néu trong muc tiéu kién thirc

Ky ndng: Pdnh gid tat ca néi dung dd néu trong muc tiéu ki nang.
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Néng luc ti chii va trach nhiém: Trong qud trinh hoC tdp, nguoi hoc can:
+ Nghién ciru bai truede khi dén 16p

+ Chudn bj day di tai liéu hoc tap.

+ Tham gia ddy di thoi lwong mén hoc.

+ Nghiém tuc trong qua trinh hoc tap.

Phwong phap:

Diém kiém tra thuwong xuyén: Khéng co

Kiém tra dinh Ky Iy thuyét: Khéng c6

NOQI DUNG BAI 1

1. So' d6 khai quat quy trinh ghi s6 theo hinh thirc NKC.

Buwéc 1: Hang ngay, cin cir vao cac ching tir da kiém tra dugc dung lam cin cirghi so,
trude hét ghi nghiép vu phat sinh vao s Nhat ky chung, sau d6 cin ct sé liéu da ghi trén
s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan phu hop. Néu don vi c6 mo
s0, thé ké toan chi tiét thi dong thdi vai viée ghi s6 Nhat ky chung, cac nghiép vu phat sinh
dugc ghi vao cac s0, thé ké toan chi tiét lién quan.

Truong hop don vi mé cac s6 Nhat ky dic biét thi hang ngdy, cin cir vao cac ching tir
dugc dung 1am can ctr ghi so, ghi nghiép vu phat sinh vao s6 Nhat ky dacbiét lién quan.
Dinh ky (3, 5, 10... ngay) hodc cubi thang, tuy khbi lugng nghiép vu phét sinh, tong hop
ting s6 Nhat ky dic biét, 1dy s liéu dé ghi vao cac tai khoan phu hop trén S6 Cai, sau
khi di loai trir s6 trung lap do mot nghi€p vu duoc ghi déng thoi vao nhiéu sd Nhat ky dac
biét (néu co).

Buge 2: Cudi thang, cudi quy, cudi nam, cong so lidu trén SO Cai, 1ap Bang candbi s6 phat
sinh.

Sau khi d3 kiém tra d6i chiéu khép dung, s6 liéu ghi trén S6 Cai va bang tong hop chi tiét
(duoc 1ap tir cac SO, thé ké toan chi tiét) duoc dung dé 1ap cac Bao cdo tai chinh.

Vé nguyén tic, Tong s phat sinh No va Tong sd phat sinh Co6 trén Bang can d6i sd phat
sinh phai bang Tong sd phat sinh No va Tong sd phat sinh C6 trén s6 Nhat ky chung (hoic
s6 Nhat ky chung va céc s6 Nhat ky dic biét sau khi da loai tru sb trung 13p trén cac )
Nhat ky dac biét) cung ky.
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TRINH TU GHI SO KE TOAN
THEO HINH THU'C KE TOAN NHAT KY CHUNG

Chung tir ké toan

v v v
S6 Nhat ky SO NHAT KY CHUNG S6, thé ké toan
dac biét chi tiet
v v
=> SO CAI P I— » Bang tong hUp
chi tiét

v

Bang Can ddi
s6 phat sinh

vy ¥

BAO CAO TAI CHINH

Ghi chu:
Ghi hang ngay >
Ghi cudi thang, hodc dinh kyQuan h¢ doichigy, kiém tra

P >
2. X4ac dinh cac loai nghiép vu kinh té chii yéu trong bai thuc hanh.
- Nghiép vu ban hang

- Nghiép vu mua hang

- Nghiép vu thu tién

- Nghiép vu chi tién

- Nghiép vu lién quan tai san cb dinh

- Nghiép vu tién luong

- Cac nghiép vu khac: thanh todn tam mg, phan bo chi phi, tinh thué thu nhap doanh
nghiép...

3. Xac dinh cac chirng tir lién quan trong mdi loai NVKT co ban, xac dinh céc loai
chirng tir bén trong can lap trong bai.

- Phiéu thu

- Phiéu chi

- Phiéu nhép kho

- Phiéu xuét kho
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- Héa don GTGT

- Céc chimg tir khac: BB giao nhan hang hoa, BB giao nhan TSCD, bang thanh toan tién
lwong, bang phan b6 lwong va BHXH...

4. Quy trinh luin chuyén chirng tir.

* Phiéu thu:

Phiéu thu do ké toan 1ap thanh 3 lién, ghi day du cac ndi dung trén phiéu va ky vaoPhiéu
thu, sau d6 chuyén cho ké toan truong soat xét va giam dbc ky duyét, chuyén cho tha quy
lam th tuc nhap quy. Sau khi di nhan du s tién, thil quy ghi so tién thucté nhap quy (bang
chit) vao Phiéu thu trude khi ky va ghi rd ho tén.

Thu quy gitt lai 1 lién dé ghi sd quy, 1 lién giao cho ngudi ndp tién, 1 lién luu noi 1ap phiéu.
Cubi ngdy toan bd Phiéu thu kém theo chimg tir gdc chuyén cho ké toan dé ghi s6 ké toan.
* Phiéu chi:

Phiéu chi dugc lap thanh 3 lién va chi sau khi c¢6 du chit ky (Ky theo ting lién) cia
nguoi 1ap phiéu, ké toan truong, giam doc, thit quy mdi duge xuat quy. Sau khi nhandi
s4 tién ngudi nhan tién phai ghi s tién di nhan bang chit, ky tén va ghi rd ho, tén vao Phiéu
chi. Lién 1 lvu & noi lap phiéu, Lién 2 thu quy dung dé ghi s6 quy va chuyén cho ké toan
cung v6i ching tir gbe dé vao so ké toan, Lién 3 giao cho ngudi nhén tién.

* Phiéu nhap kho:

Phiéu nhap kho do bd phan mua hang hodc bd phan san XUt 1ap thanh 2 lién (déi voi
vat tu, hang hoa mua ngoai) hodc 3 lién (ddi voi vat tu tu san xuat) (dit gidy than viét 1
1an), va nguoi lap phiéu ky (ghi rd ho tén), nguoi giao hang mang phiéudén kho dé nhap
vat tu, dung cuy, san phém, hang hoa.

Nhap kho xong thu kho ghi ngay, thang, nam nhap kho va cung nguoi giao hang ky vao
phiéu, tha kho gitr lién 2 dé ghi vao thé kho va sau d6 chuyén cho phong ké toan dé ghi s6
ké toan va lién 1 luu & noi lap phiéu, lién 3 (néu cd) ngudi giao hang gitt.

* Phiéu xuat kho:

Phiéu xuat kho do cac bd phan xin linh hodc do bd phan quan 1y, bo phan kho 1ap (tuy
theo t6 chtrc quan 1y va qui dinh cta ting doanh nghiép) thanh 3 lién (dit gidy than viét 1
1an). Sau khi 1ap phiéu xong, ngudi lap phiéu va ké toan truéng ky xong chuyén cho giam
dbc hodc ngudi dugc uy quyén duyét (ghi 16 ho tén) giao cho ngudi nhan cam phiéu xudng
kho dé nhan hang. Sau khi xuét kho, thu kho ghi vao cot 2 sb luong thuc Xudt clia tung thur,
ghi ngay, thang, nim xuat kho va ciing ngudi nhan hang ky tén vao phiéu xuét (ghi rd ho
tén).

Lién 1: Luu & bo phan 1ap phiéu.

Lién 2: Thu kho giit dé ghi vao thé kho va sau d6 chuyén cho ké toan dé ké toanghi vao
cot 3, 4 va ghi vao sb ké toan.

Lién 3: Nguoi nhan vat tu, cong cu, dung cuy, san phém, hang hoéa gitr dé theoddi ¢ bd
phén str dung.

* Hoa don gia tri gia tang:

Hién nay cac doanh nghiép ap dung hoa don dién tir, tao 14p trén phan mém va giri cho
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ngudi mua qua dudng truyén internet
Noi dung gibng nhu hoa don viét trén gidy trude day (hoc sinh mé phong dién théng tin
trén hoa don khi thyc hanh)
* Bang thanh toan tién luong

Cudi mdi thang cin cir vao ching tir lién quan, ké toan tién lvong 1ap Bang thanhtoan
tién lrong chuyén cho ké toan trudng soat xét xong trinh cho giam déc hodc ngudi duge
uy quyén ky duyét, chuyén cho ké toan 1ap phiéu chi va phat lvong. Bang thanh toan tién
lwong dugc luu tai phong (ban) ké toan ciia don vi. Mdi lan linh lwong, ngudi lao dong
phai tryc tiép ky vao cot “Ky nhan” hodc ngudi nhan ho phai ky thay.
5. X4c dinh cac s6 chi tiét cin 1ap trong bai.
- SO quy tién mit, so chi tiét tién mat, so tién giri ngan hang
- SO chi tiét vat liéu, dung cy, san phém, hang hoa
- S6 chi tiét thanh toan v&i ngudi mua, ban

TAI LIEU THU'C HANH KE TOAN AO
I. Thong tin doanh nghiép
1. Tén cong ty: Cong ty TNHH Thuong mai Quang Thai
2. bia chi: 199 Phu Vién, Bo Dé, Long Bién, Ha Noi
3. bién thoai: 0913665442
4. M s6 thué: 0102 678 963
5. S6 tai khoan:
39010000925107 — Ngan hang TMCP Pau tu va Phat trién Viét Nam (BIDV)
107007006008 - Ngan hang TMCP Coéng thuong Viét Nam (ViettinBank)
6. So dd co cau to chirc gdm: Bo phan quan 1y (Giam déc, Phong tai chinh ké toan); Bo
phéan ban hang (Phong kinh doanh, Phong k¥ thuat).
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GIAM BOC
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Y

4

A4

Phong ké toan Phong Phong
tai chinh kinh doanh k¥ thuat
7. Thong tin lao dong trong doanh nghiép:
DANH SACH NGUOI LAO PONG
S6

STT Ho va tén Churc vu B6 phan Luong HAé nguol

CB sO | phu

thudc
1 Dinh Quang Thai Gb Quanly |4.420.000 | 4 0
2 Nguyén Thu Trang | KT trudng Quanly |4.420.000 | 3 1
3 Nguyén Minh Tu T.quy Quanly |4.420.000 | 2,5 1
4 Truong Quang Vinh | KT vién Quanly |4.420.000 | 2,5 0
5 Nguyén Thanh Hai | Tha kho Ban hang | 4.420.000 | 2,5 1
6 Lé Thanh Hoa T.Phong KD Béan hang | 4.420.000 | 3 1
7 Tran Thu Ha KD Ban hang | 4.420.000 | 25| O
8 L& Minh Thu KD Ban hang | 4.420.000 | 2,5 1
9 D6 Quynh Hoa KD Ban hang | 4.420.000 | 2,5 0
10 Nguyén Anh Minh | KD Ban hang | 4.420.000 | 2,5 0
11 L& Duy Khanh KD Ban hang | 4.420.000 | 2,5 0
X e . | T. Phong K.|_ .

12 Nguyén Minh Quan thuat Ban hang | 4.420.000 | 3 0
13 Tran Minh Nhat K. thuat Ban hang | 4.420.000 | 25| 0
14 Nguyén Hoai Nam | K. thuat Béan hang | 4.420.000 | 2,5 0

II. Thong tin vé chire ning hoat ddng
1. Kinh doanh thiét bi dién tir, dién lanh, d6 dung gia dinh....

2. Cung cap dich vu lap dit, bao dudng, stra chira,...

III. Thong tin vé t6 chirc cong tac ké toan
1. Ché d6 ké toan: Theo thong tu 133/2016/TT-BTC ngay 26 thang 08 niam 2016 cua Bo

Tai chinh

2. M5 hinh t6 chirc cong tac ké toan: Tap trung.
3. Phuong phép tinh hang hoa xuat kho: Binh quan cudi ky.
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4. Phuong phap hach toan hang tén kho: Ké khai thuong xuyén.
5. Phuong phép tinh thué GTGT: Khau trir, ké khai thué hang thang.
6. Phuong phap tinh khau hao TSCP va phan b6 cong cu dung cu: Phuong phap duong

thang.

7. Phuong phép xac dinh gi tri san pham dé dang: Theo chi phi nhan cong truc tiép.

8. CP mua hang phan bd ngay cho don hang theo sb luvong hang hoa.
IV. S6 dw ddu nim N cia mat sé tai khoan (PVT: Bong)

SHTK | Tén tai khoin S0 dw dau ky
No Co

1111 | Tién mat 52.483.000
1121 Tién gri ngan hang 1.876.340.150
131 Phai thu cua khach hang 1.185.000.000
1331 | Thué GTGT duoc khiu trir 15.490.000
156 Hang hoa 4.646.410.000
211 Tai san ¢ dinh hiru hinh 5.050.000.000
214 Hao mon tai san ¢ dinh 800.138.889
242 Chi phi tra trudc 35.897.222
331 Phai tra cho ngudi ban 1.004.000.000
3334 | Thué TNDN 23.445.000
3531 | Quy khen thudng 150.000.000
341 Vay va no thué tai chinh 560.000.000
4111 | Nguodn von kinh doanh 10.250.000.000
4212 | Loi nhuan sau thué chua phan phéi 74.036.483

Cong 12.861.620.372 | 12.861.620.372

V. S6 dw chi tiét cia mot so tai khoan (BVT: dong)

1. S6 dw tai khoan 1121:

may Long Bién

STT | Ngin hang S6 tai khoan S tién
1 BIDV 39010000925107 1.258.463.182
2 ViettinBank 107007006008 617.876.968
Cong 1.876.340.150
2. SO dur tai khoan 131:
STT | Tén khéch hang KI:' Dia chi Mi sb thué | Dw No
54 Hang Budm -
1 | Cong ty TNHH T&T T NE BUOM "1 101234561 | 425.000.000
Cong ty CP Thiét bi dié
2 ong vy OV B | Puc Giang - HN | 101365478 | 760.000.000

Cong

1.185.000.000

3. S6 dw chi tiét tai khoan 156:
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M3 h3 S6 .
STT | Tén hang héa T MMSevT |°®  |Dongida | Thanh tidn
hoa lwong
Smart Tivi LG 4K 50 inch
1 TVL Al 11.890. 416.150.
50UP7720PTC ThinQ Al G50 Cai |35 890.000 6.150.000
Smart Tivi LG 4K tran vién
2 55 inch 55UP7720PTC| TVLG55 Cai 50 14.890.000 744.500.000
ThinQ Al
Smart Tivi Samsung 4K
3 QLED 55 inch) TVSS55 (Cai 32 22.740.000 727.680.000
QAB55Q60AAKXXV
Android Tivi Sony 4K 43 .
4 irch KD-43X8500H/S TVSN43 [Cai |30 12.100.000 363.000.000
Android Tivi OLED Sony »
5 4K 65 inch XR-65A90] TVSNG65 Cai 4 61.860.000 247.440.000
Tu lanh Toshiba inverter
6 ' TLTSB [Cai |30 3.970.000 119.100.000
GR-B22VU-UKG (180 lit) Ca
Tu lanh Hitachi Inverter
7 i TLHT a1 2.020. 76.360.
638 lit R-WBE40VGVO0 C (Cai 8 32.020.000 576.360.000
May giat sdy Samsung
8 Inverter MGSS [Cai |46 8.130.000 373.980.000
WD95T4046CE/SV
May giat Sharp 11kg ES- :
MGSH A 2 4.730. 4.600.
9 WIL10HV-S GS Cai 0 30.000 94.600.000
Diéu hoa 2 chiéu Funiki .
10 SHOOMMC2 bPHFNK B6 |50 3.670.000 183.500.000
Piéu hoa Daikin 2 chiéu
inverter
11 PHDK B¢ 4 17.780. .100.
FTHF50VVMV/RHF50V © > 80.000 800.100.000
VMYV 18.000BTU
Cong 4.646.410.000
4. S6 dur chi tiét tai khoan 211:
Thoi Ngay dwa| | )
o A ex . 2 JINoi  str L
STT | Tén TSCD Nguyén gia glan swujvao St dun KH lay ke
dung dung ung
1 Nha ctra 3.400.000.000 30 nam [01/04/N-5 |Quanly | 538.333.333
3 |Quyén sir dung dat | 1.000.000.000 01/04/N-5 |Quan ly
Xe ban tai FORD
3 |RANGER XL 2.2L| 650.000.000 |6nam |15/08/N-3 |Banhang| 261.805.556
4x4 MT
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‘ Cong

5.050.000.000 |

5. S6 du chi tiét tai khoan 242:
Cong cu dung cu dang st dung:

A 3 T sdNgay dwaNoi siS6 da
STT [Tén CCDC Ma CP|Tong gia tri (t?lz'mg) V:’O Zd dung  [phin b
1 Méy POS ~ bany e | 10,500,000 18 01/05/N-1 [BH 4.666.667
hang TYSSO X10
Diéu Hoa Cay
Funiki 18000BTU
2 Lotamme  GasPH 12.500.000 (36 13/08/N-2 QL 5.902.778
R410a
PC DELL PG
3 |[VOSTRO 3681PC 25.600.000 (36 06/10/N-1 |QL 2.133.333
ST PWTN12
Céng 48.600.000
6. So dur chi tiét tai khoan 331:
STT | Tén nha cung cip MKH | Pia chi Mai s6 thué | Du ¢
1 |Congty TNHH VietPie | vb |22 911107 465897 | 324.000.000
Phong - HN
X » 105 Nguyén
2 Cong ty TNHH Hiéu Nam | HN DU - HN 102 678 963 | 680.000.000
Tong cong 1.004.000.000
7. S0 dur chi tiét tai khoan 341:
STT Péi twong chovay | So tién ;]r::l Lai suat | Ngay vay :fr?y dao
Ngan hang TMCP
1 Pau tur va Phat trién | 560.000.000 | 1 ndm | 5,5% nam | 25/01/N-1 | 25/01/N
Viét Nam

VI. Cac nghiép vu kinh té phat sinh trong thang 1/N (Pon vi tinh: Pong).

1. Ngay 1/1:

+ Bén 1¢ cho anh Nguyén Thanh Binh, dia chi Cau Gidy — HN, s6 BT 0915422389

: Do oA T2
STT |Tén hang hoa MiHH |DVT |Sélwgng | 0" 814 ban
: chwa thueé
Smart Tivi LG 4K 50 inch
1 TVLG50 ICai b 13.890.000
50UP7720PTC ThinQ Al cai
Tu lanh Toshiba inverter GR-
2 ' TLTSB Cai I 5.390.000
B22VU-UKG (180 lit) Cai

Thué GTGT 10%. Thanh toan bang TGNH TK107007006008 - Ngin hang

ViettinBank.

+ Chi thuong tét dwong lich bang tién mat 14.000.000, trich tir quy khen thuong.
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DANH SACH CHI THUONG TET DUONG LICH

STT | Ho vatén Chirc vu B0 phan So tién Ky nhén
1 binh Quang Thai Gb Quan ly 1.000.000
2 Nguyén Thu Trang KT truéong | Quan ly 1.000.000
3 Nguyén Minh Tu T.quy Quan ly 1.000.000
4 Truong Quang Vinh | KT vién Quan ly 1.000.000
5 Nguyén Thanh Hai Thu kho Ban hang 1.000.000
6 Lé Thanh Hoa T.Phong KD | Ban hang 1.000.000
7 Tran Thu Ha KD Ban hang 1.000.000
8 Lé Minh Thu KD Ban hang 1.000.000
9 D6 Quynh Hoa KD Béan hang 1.000.000
10 Nguyén Anh Minh KD Bén hang 1.000.000
11 Lé Duy Khanh KD Bén hang 1.000.000
12 | Neuyén Minh Quan | = "00n8 Kl g hang 1.000.000
thuat
13 Tran Minh Nhat K. thuat Ban hang 1.000.000
14 Nguyén Hoai Nam K. thuat Ban hang 1.000.000
Cong 14.000.000
2. Ngay 2/1:

toan tién hang 500.000.000 qua s6 TK 39010000925107 — BIDV.

+ Nhan gidy bao co6 ctia ngan hang, Cong ty CP Thiét bi dién may Long Bién thanh

3. Ngay 3/1:
+ Ban hang cho Doanh nghi¢p tu nhan Nam Hai, dia chi: Soc Son — HN, MST:
0100910849
Ma ha . b ia ba
STT |Tén hang héa T NANE VT |Sélwgng | o¢ B Pan
hoa chua thué
Smart Tivi LG 4K tran vién 55
1 TVLG55 Al 6 16.990.000
inch 55UP7720PTC ThinQ Al cai
Smart Tivi Samsung 4K QLED )
2 . TVSS55 Ca 5 25.990.000
55 inch QAS5QB60AAKXXV o
Tu lanh Toshiba inverter GR-
3 j TLTSB Al 10 5.390.000
B22VU-UKG (180 lit) cai
Tu lanh Hitachi Inverter 638 lit .
4 R-WBG40VG V0 TLHTC Cai 4 37.450.000
May giat sy Samsung Inverter ..
M 2 10.490.
> \WDO5TA046CE/SV Gss - (ca 0 0.490.000
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Diéu hoa Daikin 2 chiéu inverter
FTHF50VVMV/RHF50VVMV
18.000BTU

DHDK

Bo

15

21.990.000

10%.

Thué GTGT 10%. Chua thanh toan.
Chi phi van chuyén tra cho Céng ty CP vén tai Thai Hung (Pia chi: Ngoc LAm —
Long Bién — HN, MST: 0109905303) bang tién mit 1a 660.000 bao gom ca thué GTGT

4. Ngay 4/1:
+ Mua hang cua Cong ty TNHH XNK Tién Phat (Bc: Thuy Nguyén - Hai Phong,
MST: 0202149719

Ma ha . b ia
STT |Tén hang hoa A TMBRVT  ISélwgng | ¢ B mua
hoa chwa thué
Android Tivi 4K 50 inch Sony
1 TVSN i 1 13.310.
KD-50X75 SN50 |Cai 9 3.310.000
2 Tu lanh Funiki FR-91CD 90 lit [TLFNK  |Cai 25 1.970.000
May giat Panasonic Inverter 9 kg ..
3 NAVOOEX1LVT MGPN Cai 14 11.430.000
Piéu hoa tu dung Funiki X
4 FH50MMC 2 chiéu 50000 BTU DHTD BO 10 25.520.000

Thué GTGT 10%. Chua thanh to4

n.

+ Ban hang cho Cong ty CP Pau tu Thuong mai Xy dung Trung Diing (PC: Kim
Bao - Ha Nam; MST: 0700852913

Ma ha . b ia ba
STT |Tén hang héa A MAMEAVT  |Séluwgng | Lo Bta ban
hoa chwa thué
Android Tivi Sony 4K 43 inch
1 TVSN43 A 15 13.990.000
KD-43X8500H/S Ca
Android Tivi OLED Sony 4K 65
2 TVSN A .900.
irch XR-65A00] SN65 |Cai 3 69.900.000
May giat sdy Samsung Inverter .
3 WD95T4046CE/SY MGSS Cai 20 10.490.000
May giat Sharp 11kg ES- ..
4 MGSH 1 .990.
WIL10HV-S GS Cai 0 5.990.000
5 Tu lanh Funiki FR-91CD 90 lit [TLFNK  |Cai 12 2.790.000
Piéu hoa ta dang Funiki
6 \ bHTD BG 8 31.490.000
FH50MMC 2 chiéu 50000 BTU ¢

Thué GTGT 10%. Chua thanh toan.
Chi phi van chuyén phai tra cho Cong ty CP van tai Thai Hung (Dia chi: Ngoc Lam
— Long Bién — HN, MST: 0109905303) 12 2.420.000 bao gdom ca thué GTGT 10%.

+ Trich TGNH 450.000.000 tir TK 39010000925107 — BIDV tra no cho Cong ty
Cong ty TNHH Hiéu Nam.
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5. Ngay 5/1

+ Nhan gidy béo c6 cua ngin hang, Céng ty TNHH T&T thanh toan tién hang
425.000.000 qua sé6 TK 107007006008 — ViettinBank.

+ Chi tién mit mua xang cho xe ban tai FORD RANGER 800.000 bao gém ca thué
GTGT 10%.

6. Ngay 6/1
+ Bén 1¢ cho chi Nguyén Thanh Huyén (BC: Péng Pa — HN, s6 DT 0982569741)
Mi  h3 . Pon gia b
STT |Tén hang héa NS VT |Sélugng | o 81 ban
hoa chwa thué
Smart Tivi Samsung 4K QLED ,
1 ) TVSS55  |C4 1 25.990.000
55 inch QA55Q60AAKXXV a

Thué GTGT 10%. Thanh toan bang TGNH - TK 39010000925107 — BIDV.
+ Trich TGNH 324.000.000 tir TK 107007006008 — ViettinBank tra ng cho Cong
ty TNHH Viét Durc.

6. Ngay 7/1

+ Trich TGNH TK 39010000925107 — BIDV dit coc 30% tién mua xe 6 to con
TOYOTA RAIZE theo hop dong kinh té s6 0012345/HPMB cho cong ty Thién Quang sd
tién 171.600.000.

+ Ban hang cho Céng ty TNHH T&T (PC: 54 Hang Budm - HN; MST: 0101234561

STT |Tén hang héa Ma hanglpur  |S6twgng | DOM 84 ban
hoa chwa thueée
Diéu hoa Daikin 2 chiéu inverter
1 |FTHF50VVMV/RHF50VVMV |PHDK  |Bo 15 21.990.000
18.000BTU
2 SDFE‘;M:AOS , 2 chicu Funikilo ek |Bo 20 5.190.000

Thué GTGT 10%. Chua thanh toan.

Chi phi van chuyén phai tra cho Cong ty CP van tai Thai Hung (Pia chi: Ngoc Lam
— Long Bién — HN, MST: 0109905303) 14 550.000 bao gdm ca thué GTGT 10%.

+ Nhan Gng truéc cia Cong ty TNHH Duy Thu Print (BC: Tp Thanh Hoéa - Tinh
Thanh Héa; MST: 2803012479) theo Hop dong mua ban sé 00156, sd tién tng trudc
50.000.000 chuyén vao 39010000925107 — BIDV.

8. Ngay 8/1

+ Nhan héa don tién dién cua Cong ty Dién lyc Ha Noi: sb tién chua thué
16.725.200, thué GTGT 10%, thanh toan bang TGNH TK 107007006008 — ViettinBank.

+ Nhan gidy béo c6 cua ngan hang, Doanh nghiép tw nhdn Nam Hai thanh toan tién
hang 800.000.000 qua sé6 TK 39010000925107 — BIDV.

9. Ngay 9/1
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+ Nop thué TNDN theo quyét toan thué nam N-1: 23.445.000 bang TGNH — TK
39010000925107 — BIDV.
+ Chi mua VPP bang tién mit:

STT | Tén hang héa PVT |Solwong | Pon gia Thanh tién
1 Giay IK Plus A4 BPL70 Gam |5 60.000 300.000
2 But bi Thién Long Hop 1 58.000 58.000
3 Kéo Cai 2 25000 50.000
4 Dap ghim xoay 3 chiéu Cai 2 38000 76.000
Céng tién hang 484.000
Thué GTGT 10% 48.400
Téng gid thanh todn 532.400

+ Bén 1¢ cho anh Trinh Quéc Huy (BC: Hai Ba Trung — HN, s6 BT 0904566368)

Ma ha ] Don gia bi
STT |Tén hang hoa NS BVT  |Sblweng |0 ¢ B DAl
hoa chwa thueé
Android Tivi OLED Sony 4K 65
1 a1Vl y TVSNG5  |Cai 1 69.900.000

inch XR-65A90J]
Thué GTGT 10%. Thanh toan bang TGNH - TK 39010000925107 — BIDV.
+ Mua hang hoéa cua Cong ty TNHH Yolo Production (PC: Quén 12 - TP HCM
MST: 0317056869)

Mi hi : Do o
STT |Tén hang héa T MNEAVT IS8 lwgng sta Tntia

hoa chwa thué

Smart Tivi LG 4K 43 inch .
Y |43UP7500PTC ThinQ Al TVLG43 |Cai 120 9.190.000

Android Tivi OLED Sony 4K 65

2 inch XR-65A90] TVSNG6S5 [|Cai 5 61.860.000
Smart Tivi Samsung 4K 43 inch ,

3 UA43AUS000 TVSS43  |Cai 16 10.540.000

g4 [omart Tivi Samsung 4K QLEDI ooee |y 10 23.850.000

65 inch QA65Q70AAKXXV
Thué GTGT 10%. Chua thanh toan.
10. Ngay 10/1
+ Nhan gidy bao c6 ctia ngan hang, Cong ty CP Pau tu Thuong mai X4y dung Trung
Diing thanh toan tién hang 1.000.000.000 qua sé TK 107007006008 — ViettinBank.
+ Ban 1¢ cho anh Nguyén Thanh Trung (PC: Puc Giang — HN, s6 DT 0945133564)

Mi ha , Don gia ba
STT |Tén hang héa MM BVT  [Sélugng | BA ban
hoa chwa thué
May giat Sharp 11kg ES- .
1 MGSH 1 5.990.000
W110HV-S cai

Thué GTGT 10%. Thanh toan bang tién mit.
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11. Ngay 13/1:

+ Trich TGNH 500.000.000 tir TK 107007006008 — ViettinBank tra ng cho Cong
ty TNHH XNK Tién Phat.
12. Ngay 14/1:

+ Mua 1 may in Canon LBP 2900 cua Coéng ty FPT (PC: Gia Lam — HN, MST:
0109107112) dung ngay cho vin phong, gia chua thué 3.000.000d, thué GTGT 10%, thanh
toan bang tién mat. Thoi gian phan bd 18 thang.
+ Bén budn cho Cong ty TNHH Duy Thu Print (BC: Tp Thanh Hoa - Tinh Thanh
Hoa; MST: 2803012479) trir vao tién nhén trudc:

Mi  hi . Don gid ba
STT |Tén hang héa A NANEHVT  [Sélueng | o ¢ B1@ Pan
hoa : chwa thue
Diéu hoa Daikin 2 chiéu inverter
1 FTHF50VVMV/RHF50VVMV [DPHDK  [B6 10 21.990.000
18.000BTU
Piéu hoa 2 chiéu Funiki
2 PHFNK  [B& 2 .190.
SHOIMMC?2 N © 0 5-190.000
May giat Panasonic Inverter 9 kg ..
3 NAVOOEXIL VT MGPN  |Cai 10 12.990.000
May giat Sharp 11kg ES- :
4 MGSH ' .990.
WLOHV.S GS Cai 5 5.990.000
Smart Tivi LG 4K tran vién 55
TVL hi 1 16.990.
> linch 55UP7720PTC ThinQ Al G55 (Ca > 6.990.000

Thué GTGT 10%. Chua thanh toan.
Chi phi van chuyén phai tra cho Cong ty CP van tai Thai Hung 1a 2.750.000 bao
gom ca thué GTGT 10%.
+ Chi tién mat mua xang cho xe ban tai FORD RANGER 850.000 bao gom ca thué
GTGT 10%.

13. Ngay 15/1:

+ Nhén hoa don tién nudc: S6 tién nude chua thué GTGT 1.100.000; thué GTGT
5%: 55.000 d; phi bao vé moéi trudng ddi véi nude thai sinh hoat 10%: 110.000d), thanh
toan bang TGNH TK 107007006008 — ViettinBank.
+ Mua hang cua Cong ty TNHH Thuong Son (PC: Hai Ba Trung - Ha Noi, MST:

0109456356)
Mi hi , Don gia
STT (Tén hang héa NS BVT  [Sélugng | ¢ B mua
hoa chwa thué
Diéu hoa Daikin 2 chiéu inverter
1 |FTHF50VWMV/RHF50VVMV |[PHDK  |B6 30 17.500.000
18.000BTU
Diéu hoa tU g Funiki
2 ieu hoa i ding Funiklly o g 20 25.350.000

FH50MMC 2 chiéu 50000 BTU
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May giat Panasonic Inverter 9 kg -
MGPN 1 11.500.
3 NAVIOEX1LVT G Cai 8 500.000
May giat Sharp 11kg ES- .
4 W110HV-S MGSH Cai 20 4.620.000
M4y giat siy Samsung Inverter ..
5 \WD95T4046CE/SV MGSS Cai 30 8.210.000

Thué GTGT 10%. Chua thanh toan.
14. Noay 16/1:

+ Trich TGNH TK 107007006008 — ViettinBank nop thué mén bai 3.000.000.

+ Trich TGNH 900.000.000 tir TK 39010000925107 — BIDV tra ng cho Cong ty
TNHH Yolo Production.
+ Nhan gidy bao co ctia ngan hang, Cong ty TNHH T&T thanh toan tién hang
400.000.000 qua sé6 TK 107007006008 — ViettinBank.
15. Ngay 17/1:

+ Chi tiép khach 3.520.000 gom ca thué GTGT 10%. Thanh toan bang TGNH

107007006008 — ViettinBank.
+ Bén 1¢ cho anh Tran Thanh Nam (PC: Hoang Mai — HN, s6 DT 0945224567)

KD-43X8500H/S

Mi h: ] Don gia bi
STT |Tén hang héa 4 NAME VT |Sélugng | o 81 ban
hoa chwa thueé
May giat Sharp 11kg ES- :
1 MGSH ; 1 990,
WLLOHVS GS Cai 5.990.000
Tu lanh Toshiba inverter GR-
2 ' TLTSB  |Cai 1 5.390.000
B22VU-UKG (180 li) a
Android Tivi 4K 43 inch
3 ndroid Tivi Sony 3 Inchirysngs  cai 1 13.990.000

Thué GTGT 10%. Thanh toan bang chuyén khoan TK 39010000925107 — BIDV.
+ Trich TGNH 5.720.000 tir TK 39010000925107 — BIDV tra no cho Cong ty CP
van tai Thai Hung.
16. Ngay 18/1:

s6 tién 400.400.000 theo ay nhiém chi sb

+ Trich TGNH TK 39010000925107 — BIDV thanh toan ndt 70% tién mua xe 6 to
con TOYOTA RAIZE theo hop dong kinh té s6 0012345/HDMB cho cong ty Thién Quang

0006547 (tri gia xe 6 t6 chua thué 520.000.000, thué GTGT 10%).
+ Xuat quy tién mat nop phi dang kiém 340.000 (trong dé: phi kiém dinh co gidi
240.000 gdom ca thué GTGT 10%, phi cap gidy ching nhan 100.000).
+ Trich TGNH tir TK 39010000925107 — BIDV ndp & phi truéc ba 12% trén tdng
gi4 thanh toan va ndp phi dang ky mai xe 6 t6 20.000.000 (Bién lai thu phi s6 0018176).

Xe 6 t6 con TOYOTA RAIZE sir dung cho bd phan quan 1y bat dau tir ngay 18/01/N,
thoi gian st dung udc tinh 6 nam.
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+ Chi tién mit mua xdng cho xe 6 t6 con TOYOTA RAIZE 600.000 bao gém ca
thué GTGT 10%.
+ Trich TGNH 1.500.000.000 tir TK 107007006008 — ViettinBank tra ng cho Cong
ty TNHH Thuong Son.
17. Ngay 19/1:

+ Xuat quy tién mat tra tién 1am bién quang céo cho Cong ty CP bién Quang co
Pai Dwong (PC: Nam Tur Liém — HN) 3.300.000 bao gom ca thué GTGT 10%. (Hop dén
két hop dén led: 1,2 x 2.500.000d/m2).

+ Nhan gidy bao c6 cua ngan hang, Cong ty TNHH Duy Thu Print thanh toan tién
hang 700.000.000 qua sé6 TK 39010000925107 — BIDV.
18. Ngay 20/1:

tién phi str dung duong bo s6 0027235 cua Trung tam dang kiém).

+ Xuat quy tién mat 3.660.000 nop phi duong bo 30 thang (Can clr vao Bién lai thu

+ Chuyén khoan TK 107007006008 — ViettinBank chi thuong tét nguyén dan cho
nguoi lao dong (trich tir quy khen thuong).
DANH SACH CHI THUONG TET NGUYEN PAN

STT | Ho va tén Chitc vu B§ phan S6 tién Ky nhin

1 Dinh Quang Thai Gb Quan ly 10.000.000

2 Nguyén Thu Trang KT truéng Quan ly 7.000.000

3 Nguyén Minh Tu T.quy Quan ly 5.000.000

4 Truong Quang Vinh | KT vién Quan ly 5.000.000

5 Nguyén Thanh Hai | Thii kho Ban hang 5.000.000

6 L& Thanh Hoa T. Phong KD Bén hang 7.000.000

7 Tran Thu Ha KD Ban hang 5.000.000

8 Lé Minh Thu KD Bén hang 5.000.000

9 D6 Quynh Hoa KD Ban hang 5.000.000

10 | Nguyén Anh Minh KD Bén hang 5.000.000

11 | Lé Duy Khanh KD Bén hang 5.000.000

12 | Nguyén Minh Quan | T.Phong K.thuit | Ban hang 7.000.000

13 | Tran Minh Nhat K. thuat Ban hang 5.000.000

14 | Nguyén Hoai Nam K. thuat Bén hang 5.000.000

Cong 81.000.000
+ Mua hang cua Cong ty TNHH Viét btuc (BC: 152 Giai Phong — HN; MST:
0102465897)
STT [Tén hang héa Ma  hangour  ISémgng [P0 814 mua
hoa chua thué

1 Is:cl)lgmlli/(;éz 2 chicu Funlklppenk  Be 15 4.000.000
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Tu lanh Hitachi Inverter 638 lit R-
WB640VGV0

TLHTC

Cai

10

31.500.000

Android Tivi Sony 4K 43 inch
KD-43X8500H/S

TVSN43

Cai

10

11.800.000

Thué GTGT 10%. Chua thanh toan.
19. Negay 21/1:

+ Bén 1¢ cho chi Tran Thuy Linh (PC: Gia Lam — HN, s6 DT 0982457567)

Mi ha ] Pon gia ba
STT |Tén hang héa NS VT [Sélugng | 81 ban
hoa : chwa thueé
Smart Tivi LG 4K 43 inch
1 TVLG43  |C4i 1 10.990.000
43UP7500PTC ThinQ Al A

Thué GTGT 10%. Thanh toan bang tién mit.
20. Ngay 22/1:

+ Ban budn cho Cong ty CP Thiét bi dién may Long Bién (BC: Puc Giang - HN;
MST: 0101365478):

STT [Tén hang héa x:; hanglovr  Isé wong ?h‘i:a tgliiébé"
1 x;zzg\ljgifé“ Inverter 638 it R0y v cai 10 37.450.000
2 g&ir;sgc;;; CL'IC';hi:g Af?’ e viGas |cai 10 10.990.000
3 SSOTE;?;ET CLTGhi:ch( A|50 e viGso  [cai 10 13.890.000
4 KAD”fjsrgif;Vi <S50 Inch Sonyy enso i 5 15.490.000
5 jzjng\ég(s)gmsung A3 InChryssas i 5 12.490.000
6 ;”ilsghg\: GEZgzﬁé;X%LEDTVSSBS Cii 2 26.990.000

Thué GTGT 10%. Chua thanh todn.
+ Nhan gidy béo c6 cua ngan hang, Doanh nghiép tw nhan Nam Hai thanh toan tién
hang 250.000.000 qua sé6 TK 39010000925107 — BIDV.
21. Ngay 23/1:

+ Ban cho anh Trinh Hung Thang (DC: Tay Hb - HN; DT: 0972541688):

STT [Tén hang hoa Ma hangly S6. Do gid Jban
hoa lwgng |chwa thué
Diéu hoa Daikin 2 chiéu inverter
1 FTHF50VVMV/RHF50VVMV DHDK Bo 2 21.990.000
18.000BTU
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May giat siy Samsung Inverter N

2 WD95T4046CE/SV MGSS Cai 1 10.490.000
Tu lanh Hitachi Inverter 638 lit R- B

3 WB640VGV0 TLHTC |Cai 1 37.450.000
Android Tivi OLED Sony 4K 65 ..

4 inch XR-65A90] TVSNG65 |Cai 1 69.900.000

Thué GTGT 10%. Thanh toan bang TGNH - TK39010000925107 — BIDV.

+ Chi tién mat mua xing cho 6 t6 con TOYOTA RAIZE 650.000 bao gom ca thué
GTGT 10%.
22. Noay 24/1:

+ Nhén héa don dich vu vién thong: s tién chwa thué 4.500.000 , thué GTGT 10%,
TT bang TGNH TK 107007006008 — ViettinBank.
23. Ngay 25/1:

+ Pao han khoan vay, Cong ty Trich TGNH TK 39010000925107 — BIDV thanh
toan toan bo tién gdc va 13i vay 590.800.000 (trong d6 gdc: 560.000.000, 14i 30.800.000).
+ Béan hang cho Cong ty CP Pau tu Thuong mai Xay dung Trung Diing (PC: Kim
Bao - Ha Nam; MST: 0700852913):

STT [Tén hang héa x:; hanglovr 16 lwong ?h";‘a tglilié,bé“
1 E;é:OMI;Z?Z 2 zlillel? gggoo FBuTnLIJkI PHTD 180 12 31.490.000
2 I\lt/f_yv‘zig;ii”f\s/?ic Inverter 9k ieen s 5 12.990.000
3 iﬁcnhd;?;i 6T5"\£ gg;‘ED Sony 4K 65y snes  Icai 2 69.900.000
4 jﬁj;;ﬁ‘égsgmsung A A3 InChryssas i 6 12.490.000
5 Sir?s:h g‘:;gg;ﬁlj;x%"m TVSSE5  |Céi 6 25.990.000
6 G‘Qér?s?h TQ'X GEZCBﬁé;X%LED TVSS65  |Céi 5 26.990.000

Thué GTGT 10%. Chua thanh toan.
24. Noay 26/1:

+ Mua hang cua Cong ty TNHH XNK Tién Phat (BPC: Thily Nguyén - Hai Phong,
MST: 0202149719)

Mi hi ] Don gii
STT (Tén hang héa MM BVT [Sélwgng | ¢ BA mua
hoa chwa thueé
Smart Tivi LG 4K 43 inch
1 _ TVLG43 cai |10 9.090.000
43UP7500PTC ThinQ Al al
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Android Tivi OLED Sony 4K 65 .

2 irch XR-65A90] TVSN65 [Cai 5 61.500.000
Smart Tivi Samsung 4K 43 inch .

3 UA43AUS000 TVSS43  [Cai 14 10.300.000
Smart Tivi Samsung 4K QLED .

4 TVSS65 |C4 20 23.550.000
65 inch QAB5Q70AAKXXV .

Thué GTGT 10%. Chua thanh toan.

+ Mua 1 mdy tinh All in one HP 200 Pro G4 AIO NT i3 ctia Cong ty FPT dung ngay
cho cira hang, gia chua thué 13.200.000d, thué GTGT 10%. Thoi gian phan bb 36 thang.
Thanh toan bang TGNH 39010000925107 — BIDV.

25. Ngay 28/1:

+ Nhan giay bao co6 ctia ngan hang, Cong ty CP Thiét bi dién may Long Bién thanh

toan tién hang 1.000.000.000 qua sé TK 39010000925107 — BIDV.
26. Ngay 29/1:
+ Ban cho chi Nguyén Thu Trang (PC: Pong Anh - HN; PT: 0973665214):

M~ h‘ S;{ D e b,
STT [Tén hang héa A MASavT 0 on gla ban
hoa lwgng |chwa thué
May giat sidy Samsung Inverter .
1 \WD95T4046CE/SV MGSS Cai 1 10.490.000
Tivi LG 4K inch
p |omant Twi LG 0 Ny gs0  lcai 1 13.890.000

50UP7720PTC ThinQ Al

Thué GTGT 10%. Thanh toan bang TGNH - 107007006008 — ViettinBank.
27. Ngay 31/1:

+ Nhan duoc gidy béo c6 cua ngan hang vé 1ai tién giri thang 1/N: BIDV: 12.128;
ViettinBank: 21.034.

+ T6ng hop phi dich vu ngan hang thang 1/N. BIDV: 1.240.000 (chua c6 thué GTGT
10%), ViettinBank: 1.540.000 (chua c6 thué GTGT 10%).

+ Tinh lwong va cac khoan trich theo luong thang 1/N

+ Chuyén khoan tra luong cho ngudi lao dong (lwong tra vao cudi thang).
+ Chuyén khoan ndp cac khoan bao hiém thang 1/N.
+ Trich khdu hao TSCP thang 1/N.
+ Phan bd chi phi tra trudc vao chi phi quan 1y kinh doanh thang 1/N.
+ Khau trir thué GTGT thang 1/N.
VII. Phu luc
THONG TIN TKNH (NH BIDV)

STT |Hovatén Chitc vu B phan | S6 TKNH

1 binh Quang Thai Gb Quanly | 39010000813456
2 Nguyén Thu Trang KT trudng Quanly | 39010000814455
3 Nguyén Minh Tu T.quy Quanly | 39010000815459

76



L)

4 Truong Quang Vinh | KT vién Quanly | 39010000816450
5 Nguyén Thanh Hai Thu kho Ban hang | 39010000816451
6 L& Thanh Hoa T.Phong KD Ban hang | 39010000816454
7 Tran Thu Ha KD Ban hang | 39010000818453
8 L& Minh Thu KD Béan hang | 39010000819457
9 D6 Quynh Hoa KD Béan hang | 39010000813455
10 Nguyén Anh Minh KD Ban hang | 39010000814452
11 Lé Duy Khanh KD Béan hang | 39010000815450
12 Nguyén Minh Quén T. Phong K. thuat | Ban hang | 39010000816451
13 Tran Minh Nhat K. thuat Ban hang | 39010000817452
14 Nguyén Hoai Nam K. thuat Béan hang | 39010000816458

BAI 2: LAP CHUNG TU

GIGI THIEU BAI 2

Bai 2 13 bai mo ta cac nodi dung: Hudng din tao 1ap ching tir ké toan, Thuc hanh 1ap
chtng tir ké toan bao gém céc loai ching tir tién t&, hang ton kho, TSCP, lao dong tién
luong, ban hang...
MUC TIEU BAI 2
Sau khi hoc xong bai nay, nguoi hoc co kha nang:
Vé kién thirc:
- M6 ta cac loai ching tur.
- Xdc dinh day i néi dung can ghi trong cdc loai chirng tir
Vé ky ning:
- Phan logi cdc loai chitng tir bén trong can ldp trong bai.
- Ldp cdc loai chung tu trong bai.
Vé néng luc tw chii va trdch nhiém:
- Lam viéc doc ldap, lam viéc theo nhom;
- Co y thurc hoc tdp, rén luyén va ndng cao trinh dé chuyén mon;,
- Co y thirc trach nhiém trong céng viéc, trong si dung, bao qudan tai san trong doanh
nghiép.
PHUONG PHAP GIANG DAY VA HQC TAP BAI 2
Do Véi nguweoi day: sir dung phwong phdp gidng giang day tich cuc (dién giang, van dap,
day hoc theo vin dé); yéu cau nguroi hoc thuc hién cdu héi thao ludn va bai tdp bai 2 (cd
nhan hodac nhom).
DPéi Véi nguoi hoc: chi déng doc truede gido trinh (bai 2) truéc budi hoc, hodn thanh day
du cdu hoi thao ludgn va bai tdp tinh huo”hg bai 2 theo ca nhan hodc nhém va nop lai cho
nguol day dung thoi gian quy dinh.
PIEU KIEN THUC HIEN BAI 2
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1.1.

1.2.

Phong hoc chuyén mén héa/nha xwéng: Phong thuc hanh ké toan

Trang thiét bj mdy méc: May chiéu va cac thiét bi day hoc khac

Hoc liéu, dung cu, nguyén vt ligu: Chuong trinh mon hoc, gido trinh, tai liéu tham khao,
gid0 an, phim anh, va céc tai liéu lién quan.

Cic diéu Kién khdc: Khong co

KIEM TRA VA DPANH GIA BAI 2

Noi dung:

Kién thirc: Kiém tra va danh gid tat ca ngi dung da néu trong muc tiéu kién thirc
Ky ndang: Pdnh gid tat ca ndi dung dd néu trong muc tiéu ki nang.

Ndng luc tir chui va trdch nhiém: Trong qud trinh hoc tdp, nguoi hoc can:
+ Nghién ciru bai trede khi dén 16p

+ Chudn bj ddy du tai liéu hoc tap.

+ Tham gia ddy di thoi hrong mén hoc.

+ Nghiém tuc trong qua trinh hoc tap.

Phuwong phap:

Diém kiém tra thwong xuyén: Khong co

Kiém tra dinh ky Iy thuyét: 2 gio

NOQI DUNG BAI 2
1. Chirng tir vé tién
Phiéu thu
* Muc dich: Nham xac dinh s tién mat, ngoai té.... thyc té nhdp quy va 1am can cir déthu
quy thu tién, ghi s6 quy, ké toan ghi s6 cac khoan thu c¢6 lién quan. Moi khoan tiénViét
Nam, ngoai t& nhap quy déu phai c6 Phiéu thu.

Déi v6i ngoai té trude khi nhap quy phai duoc kiém tra va lap “Bang ké ngoai t8"dinh
kém voi Phiéu thu.
Phwrong phap va trach nhiém ghi
- Goc trén bén trai cta Phiéu thu phai ghi 0 tén don vi va dia chi don vi.
- Phiéu thu phai déng thanh quyén va ghi sé timg quyén dung trong 1 nam. Trong mdi
Phiéu thu phai ghi s6 quyén va s6 ctia timg Phiéu thu. S6 phiéu thu phai danh lién tuc trong
1 ky ké toan. Timg Phiéu thu phai ghi rd ngdy, thang, ndm lap phiéu, ngay, thang, nim thu
tién.
- Ghi 16 ho, tén, dia chi ngudi nop tién.
- Dong “Ly do ndp" ghi 16 ndi dung ndp tién nhu: Thu tién ban hang hoa, san pham, thu
tién tam Gng con thira, ...

1
A" .

- Dong “Sb tién": Ghi bang s6 va bang chit s6 tién ndp quy, ghi rd don vi tinh ladong VN,
hay USD ...

- Dong tiép theo ghi s6 lugng chimg tir gbc kém theo Phiéu thu.

Phiéu chi
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* Muc dich: Nham xac dinh cac khoan tién mat, ngoai té thuc té xuét quy va lam cancua dé
tht quy xuat quy, ghi sé quy va ké toan ghi sé ké toan.

* Phuwong phap va trdach nhiém ghi
Goc trén bén trai cia chung tir ghi ro tén don vi va dia chi don vi.

- Phiéu chi phai dong thanh quyén, trong mdi Phiéu chi phai ghi s6 quyén va sdcua ting
Phiéu chi. Sb phiéu chi phai danh lién tuc trong 1 ky ké toan.
Tung Phiéu chi phai ghi rd ngay, thang, nam 1ap phiéu, ngay, thang, nim chi tién.

- Ghi 13 ho, tén, dia chi nguoi nhan tién.

- Dong “Ly do chi" ghi rd ndi dung chi tién.

\
A

- Dong “Sé tién": Ghi bang sb hodc bang chir sb tién xuit quy, ghi rd don vitinh 1a dong
VN, hay USD ...

- Dong tiép theo ghi sb lugng ching tir gbc kém theo Phiéu chi
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2.1.

2.2.

2. Chirng tir vé hang tén kho
Phiéu nhdp kho

*  Muyc dich: Nhim x4c nhan sb luong vat tu, cong cu, dung cuy, san phém, hang hoa
nhap kho 1am can ctr ghi Thé kho, thanh toan tién hang, xac dinh trach nhiém véi ngudi c6
lién quan va ghi s ké toan.

Phuwong phadp va trach nhiém ghi

Goc trén bén trai cua Phiéu nhap kho phai ghi rd tén ctia don vi (hodc dong ddu don
vi), bd phan nhap kho. Phiéu nhdp kho &p dung trong cac truong hgp nhap kho vattu, cong
cy, dung cy, san phém, hang hoa mua ngoai, tu san xuét, thué ngoai gia cong ché bién, nhan
g6p von, hoic thira phat hién trong kiém ké.

Khi 1ap phiéu nhap kho phai ghi rd s6 phiéu nhap va ngay, thang, nam lap phiéu, ho
tén nguoi giao vat tu, cong cu, dung cy, san phém, hang hoa, s6 hoa don hodc 1énh nhap kho,
tén kho, dja diém kho nhép.

Cot A, B, C, D: Ghi s6 thr tu, tén, nhan hiéu, qui cach, phém chat, md sd va don vi
tinh ciia vat tu, cong cu, dung cu, san pham, hang hoa.

Cot 1: Ghi sb luong theo ching tir (hoa don hoac 1énh nhap).Cot 2: Thu kho ghi sb lugng thuc
nhap vao kho.

Cot 3, 4: Do ké toan ghi don gia (gia hach toan hodc gia hoa don,... tuy theo quidinh
ctia tirng don vi) va tinh ra s tién cta ting thir vat tu, dung cu, san pham, hang hoa thyc nhép.

Dong cong: Ghi téng s6 tién cua céc loai vat tu, cong cy, dung cy, san phém, hang hoa
nhap cing mét phiéu nhap kho.

Dong sd tién viét bang chit: Ghi tong s6 tién trén Phiéu nhap kho bang chit.

Phiéu xudt kho

Muc dich: Theo ddi chit ché sb lugng vat tu, cong cy, dung cuy, san phﬁm, hang hoa xuét kho
cho cac bo phan st dung trong doanh nghiép, 1am cin ctr dé hach toan chi phisan xuét, tinh
gia thanh san phém, dich vu va kiém tra viéc sir dung, thuc hién dinh murc tiéu hao vat tu.
Phuong phap va trach nhiém ghi

Géc bén trai cua Phiéu xuit kho phai ghi r0 tén cua don vi (hoac dong dau don vi), b0 phan
xuét kho. Phiéu xuit kho lap cho mét hoac nhiéu tht vat tu, cong cy, dung cu,san phém, hang
hoé cung mot kho dung cho mot ddi tuong hach toan chi phi hoac cung mdt muc dich su
dung.

Khi 1ap phiéu xuat kho phai ghi rd: Ho tén ngudi nhan hang, tén, don vi (bd phan): sb va
ngay, thang, nam 1ap phiéu; ly do xuét kho va kho xuét vat tu, cong cy, dung cu, san phém,
hang hoa.

- Cot A, B, C, D: Ghi sb thir tu, tén, nhin hiéu, qui cach, phém chit, ma s6 va don
vi tinh cua vat tu, cong cu, dung cuy, san phém, hang hoa.

- Cot1: Ghisb lugng vat tu, cong cu, dung cy, san phém, hang hoé theo yéu ciu
xuat kho ctia nguoi (bd phan) str dung.

- Cot 2: Thu kho ghi ) luong thuc té xuit kho (sé luong thuc té xuat kho chi cothé
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3.1.

bang hoic it hon s6 lugng yéu cau).

- Cot 3, 4: Ké toan ghi don gia (tuy theo qui dinh hach toan ctia doanh nghiép) va
tinh thanh tién cta tirng loai vat tu, cong cu, dung cu, san pham, hang hoa xuit kho (cot 4 =
cdt 2 X ¢ot 3).

Dong Cong: Ghi téng sb tién cua s vt tu, cong cy, dung cy, san phém, hang hoa thuc
té da xuat kho.

Dong "Téng sb tién viét bang chit": Ghi tong s tién viét bang chir trén Phiéu xuét kho.

3. Chung tir ban hang

Hoa don gia tri gia ting.

DPoi twgng sir dung hod don GTGT

T6 chirc khai va tinh nop thué GTGT theo phuong phap khau trir khi ban hang héa, cung
ung dich vu phai sir dung héa don GTGT

Cdch viét héa don ban hang (héa don GTGT)

1. Tiéu thirc “ngay thang nam”

Ngay 1ap hoa don d6i v6i ban hang hoa 14 thoi diém chuyén giao quyén so hitu hodc quyén
str dung hang hoa cho ngudi mua, khong phan biét di thu duoc tién hay chuathu dugc tién.
Ngay 1ap hoa don d6i véi cung tng dich vu 1 ngay hoan thanh viéc cung tmg dich vy, khong
phan biét di thu duoc tién hay chua thu dugce tién. Trudng hop to chiic cungimg dich vy thuc
hién thu tién truéc hodc trong khi cung tmg dich vu thi ngay 1ap hoa don 13 ngay thu tién.

2. Tiéu thikc “Tén, dia chi, ma so thué ngwoi bdn,”

Thong thudng thong tin clia ngudi ban hang da duoc in sin trén hod don

Tiéu thirc “Ma s6 thué”: Viét chinh xac ma s6 thué ctia bén mua va bén ban

+ Néu to chtrc ban hang c6 don vi truc thude cd6 MST truc tiép ban hang thi ghi tén,dia
chi, MST cua don vi truc thudc.

+ Néu don vi tryc thudc khong c6 MST thi ghi ma sb thué cua tru sé chinh.

Tiéu thirc “Tén, dia chi”: ghi tén day du hoic tén viét tat theo gidy ching nhan ding ky
kinh doanh, dang ky thué.

Néu tén, dia chi ngudi mua qué dai thi ngudi ban duoc viét tit mot sd tir nhur sau:

“Phudng” thanh “P”; “Quan” thanh “Q”, “Thanh phd” thanh “TP”, “Viét Nam” thanh “VN”
hodc “Cd ph?ln” l1a “CP”, “Trach nhi€ém Hiru han” thanh “TNHH”, “khu cong nghi¢p” thanh
“KCN”, “san xuat” thanh “SX”, “Chi nhanh” thanh “CN”...

+ Truomg hop ban HHD tir 200.000 dong tré 1én mdi 1an, ngudi mua khong 1y hoa don
hoic khong cung cap tén, dia chi, ma sb thué (néu co)

= Van phai lap héa don va ghi 16 “nguoi mua khong lay hoa don” hoic “ngudi mua khong
cung cép tén, dia chi, ma s6 thué.

+ Poi v6i cac don vi ban 1é xing diu, néu ngudi mua khong yéu cau 1y hoa don

= Cudi ngay don vi phai 14p chung mét hoa don cho tong doanh thu ngudi mua khongldy hoa
don phat sinh trong ngay.

3. Tiéu thirc “Hinh thie thanh toan”
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- Néu thanh toan bang tién mat: Ghi “TM”
- Néu chuyén khoan: Ghi “CK”
- Néu chua biét 1 hinh thirc thanh toan: Ghi “TM/CK”
LU'U Y: Déi v6i hang hoa dich vu co tong tri gia thanh toan tir 20 tri¢u ddng tré 1én thi bén
mua bét budc phai thanh toan bang chuyén khoan dé duoc khau trir thué ciing nhu tinh vao
chi phi hop 1y khi xac dinh thué TNDN
4. Tiéu thirc “S$ thit tw, tén hang hoéa, dich vu, don vi tinh, s lwong, don gia, thanh tién”
“S6 thir tu”: Ghi lan luot s6 thu ty ciia ting miat hang

- “Tén hang hoa dich vu”: Viét diy du tén hang hod dich vu nhu lic nhap
+ Néu ngudi ban quy dinh ma hang héa, dich vu dé quan 1y: thi khi ghi hoa don phai ghi
cd ma hang héa va tén hang hoa.
+V6i hang héa cin phai ding ky quyén sir dung, quyén sé hiru: thi phai ghi trén héa
don cac loai s6 hiéu, ky hiéu dic trung cua hang hoa ma khi dang ky phap luat c6 yéu cau.
Vi du: sb khung, sb may cua 6 to, mo to; dia chi, cép nha, chiéu dai, chiéu rong, sb tﬁng cua
ngo6i nha hoac can ho...
+ Cac loai hang héa, dich vu dic thi nhw dién, nwée, dién thoai, xing diu, bio
hiém. ..duogc ban theo ky nhét dinh thi trén hoa don phai ghi cu thé ky cung cdp hang hoa,
dich vu.

“Pon vi tinh”: Ghi don vi tinh twong Gng voi tirng mat hang nhu Khi nhép
“S6 lwong”: Pién s6 lugng hang hod, dich vu

- “Pon gia”: Ghi don gia chua bao gdm thué GTGT

- “Thanh tién”: bang “So6 lwong” x “don gia”

Sau khi dién xong hét cét thanh tién:

Néu con thira dong: Cac ban gach bo phan trong con lai.

Cac cach gach chéo thuwong sir dung:

+ Gach chéo tur trai qua phai

+ Gach chéo tir phai qua trai

+ Gach ngang tu tiéu thirc” S6 thir tu, tén hang hoa dich vy” tiép ndi gach chéo céc ti€u thic

N
A d?

“don vi tinh, s6 luong, don gia, thanh tién” (Thong thuong ké toan hay sir dung cach gach
nay)
+ Gach ngang tir tiéu thuc “S6 thir ty, tén hang hoa dich vu” dén tiéu thirc “thanh tién”tiép
nbi gach thang xudng dén dong cudi cing cua tiéu thirc
5. Chi tiéu “Cong tién hang”
Bang tong s tién & cot “Thanh tién”
6. Chi tiéu “Thué suat GTGT”
- Ghi mure thué suét ctia hang hoa dich vu phai chiu 0%, 5%, 10%
- Néu hang ho4, dich vu khong chiu thué, mién thué thi gach chéo (/)
LUU Y: Cac mit hang c6 thué suat nhw nhau thi méi duoc viét chung mét hoa don
7. Chi tiéu “Thué GTGT” = “Céng tién hang” x “Thué suit GTGT”
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8. Chi tiéu “Tong cong tién thanh toin” = “Cong tién hang” + “Thué suatGTGT”
9. Chi tiéu “S$ tién viét bang chit”: Viét dung sd tién & chi tidu “Tong cong tien thanh todn”
bdng chir
10. Tiéu thirec “Nguwdi mua hang (Ky, ghi rd ho tén)”
- Nguoi di mua hang ky
- Béi v6i trudong hop khong mua hang truc tiép nhu: Mua hang qua dién thoai, qua mang, FAX
thi ngudi mua hang khong nhat thiét phai ky, ghi rd ho tén trén hoa donma chi can ngudi ban
ghi ro 1a ban hang qua dién thoai, qua mang, FAX
- Khi 13p hoa don cho hoat dong ban hang hoa, cung Uing dich vu ra nudce ngoai, trén hoa don
khong nhat thiét phai c6 chir ky ciia ngudi mua nude ngoai.
11. Tiéu thirc “Ngudi ban hang (Ky, dong dau ghi rd ho, tén)”
- Thu trudng don vi s€ ky vao chi tiéu nay
- Néu thu truong don vi khong ky thi phai co gidy uy quyén cua tha truéng don vi cho ngudi
truc tiép ban hang ky, ghi & ho tén trén hoa don va dong déu cong ty vao phia trén bén trai
clia to hod don (Pong dau treo)
12. Pong tién ghi trén hoa don
- La Péng Viét Nam
3.2. Hoa don ban hang
Nguyén tic 1ap hoa don duoc quy dinh tai Piéu 16 Thong tu 39/2014/TT.BTC va duocsira
d6i bd sung tai Khoan 3, Piéu 5 Théng tu 119/2014/TT-BTC va Khoan 7 Piéu 3 Thong tu
26/2015/TT-BTC nhu sau:
* Poi twong sir dung hod don ban hang.
T4 chirc khai va tinh ndp thué GTGT theo phuwong phap true tiép khi ban hang hoa, cung tng
dich vu phai str dung hoa don ban hang.
* Cdch viét héa don ban hang
1. Tiéu thirc “ngay thing nam”

Ngay 1ap hoa don dbi véi ban hang hoa 13 thoi diém chuyén giao quyén sé hitu hodc
quyén str dung hang hoa cho ngudi mua, khong phan biét da thu duoc tién hay chua thu duoc
tién.

Ngay lap héa don dbi véi cung tmg dich vu 1 ngay hoan thanh viéc cung ung dich vu,
khong phan biét da thu duoc tién hay chwa thu duoc tién. Truong hop t6 chirc cung tng dich
vu thyc hién thu tién trude hodc trong khi cung tng dich vu thi ngay laphéa don 1a ngay thu
tién.

2. Tiéu thirc “Tén, dia chi, ma s0 thué nguwoi ban,”
Thong thuong thong tin ctia ngudi ban hang da dugc in sin trén hoa don
- Tiéu thirc “M3 s6 thué”: Viét chinh xac ma sb thué ctia bén mua va bén ban
+ Néu to chirc ban hang c6 don vi truc thuéc c6 MST tryc tiép ban hang thi ghi tén,dia
chi, MST cua don vi truc thudc.
+ Néu don vi tryc thudc khong c6 MST thi ghi méa sb thué cua try sé chinh.
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- Tiéu thirc “Tén, dia chi”: ghi tén ddy di hodc tén viét tat theo gidy chimg nhan dang ky kinh
doanh, dang ky thué.
Néu tén, dia chi ngudi mua qua dai thi nguoi ban duoc viét tit mot s6 tir nhu sau:
“Phudng” thanh “P”; “Quan” thanh “Q”, “Thanh phd” thanh “TP”, “Viét Nam” thanh “VN”
hodc “Cd phén” l1a “CP”, “Trach nhiém Hiru han” thanh “TNHH”, “khu cong nghi¢p” thanh
“KCN”, “san xuat” thanh “SX”, “Chi nhanh” thanh “CN”....

3. Tiéu thire “Hinh thire thanh toan”
- Néu thanh toan bang tién mat: Ghi “TM”
- Néu chuyén khoan: Ghi “CK”

- Néu chua biét 1 hinh thirc thanh toan: Ghi “TM/CK”
LUU Y: Béi v6i hang hoa dich vu ¢6 tong tri gia thanh toan tir 20 triéu dong tré 1én thi bén
mua bét budc phai thanh toan bang chuyén khoan dé duoc khau trir thué ciing nhu tinh vao
chi phi hop 1y khi xac dinh thué TNDN
4. Tiéu thirc “S6 thir twr, tén hang héa, dich vu, don vi tinh, s6 hrong, don gia, thanh tién”
- S thir tu”: Ghi 1an luot s tht ty cua timg mat hang
- “Tén hang hoa dich vu”: Viét ddy du tén hang hoa dich vu nhu luc nhap
- “Don vi tinh”: Ghi don vi tinh twong ung véi ting mat hang nhu khi nhap
- “S6 luong™: Dién s6 luong hang ho4, dich vu
- “Pon gia”: Ghi don gia di bao gom thué GTGT
- “Thanh tién”: bang “Sé luong” X “don gia”
Sau khi dién xong hét cét thanh tién:
Néu con thira dong: Cac ban gach bo phan trong con lai.Cac cach gach chéo thudng st dung:
+ Gach chéo tu trai qua phai
+ Gach chéo tir phai qua trai
+ Gach ngang tir tiéu thirc” S6 thtr ty, tén hang hoa dich vy tiép ndi gach chéo cictiéu
thitc “don vi tinh, sd luong, don gi4, thanh tién” (Thong thudng ké toan hay sir dung cach
gach nay)
+ Gach ngang tur tiéu thurc “Sé thir tu, tén hang hoa dich vy” dén tiéu thuc “thanh tién”tiép
n6i gach thang xudng dén dong cudi ciing ciia tiéu thirc
5. Chi tiéu “Cong tién ban hang héa, dich vu”
Bang tong s6 tién & cot “Thanh tién”
6. Chi tiéu “So tién viét biang chir”: Viét dung so tién & chi tiéu “Cong tién ban hang hoa,
dich vu” bang chir
7. Tiéu thire “Nguwoi mua hang (Ky, ghi r6 ho tén)”
- Nguoi di mua hang ky
- Pbi véi trudng hop khong mua hang tryc tiép nhu: Mua hang qua dién thoai, qua mang, FAX
thi ngudi mua hang khong nhat thiét phai ky, ghi rd ho tén trén hoa donma chi can nguoi ban
ghi ro 1a ban hang qua dién thoai, qua mang, FAX
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- Khi 18p hoa don cho hoat dong ban hang héa, cung rng dich vu ra nudc ngoai, trén hoa don
khong nhat thiét phai c6 chir ky ciia ngudi mua nude ngoai.

8. Tiéu thirc “Nguwoi ban hang (Ky, déng dau ghi ré ho, tén)”

- Thu trudng don vi s€ ky vao chi ti€u nay

Néu thu truong don vi khong ky thi phai ¢ gidy uy quyén cia thi trudng don vi cho nguoi
tryc tiép ban hang ky, ghi 13 ho tén trén hoa don va déng diu cong ty vao phia trén bén trai
ctia to hod don (Pong diu treo)

9. Pong tién ghi trén hoa don

- LaPodng Viét Nam

Truong hop ngudi ban dugc ban hang thu ngoai té theo quy dinh, tong sd tién thanh toan duoc

ghi bang nguyén té, phan chit ghi bang Tiéng Viét.

Sau khi lap xong hoa don.
+ Lién 1: Luu tai cudng
+ Lién 2: Giao khach hang
+ Lién 3: Luu ndi bo.
4. Chung tir tam ung
4.1. Gidy dé nghi tam #ng
* Muc dich gidy dé nghi tam tng: Gidy dé nghi tam ng 12 can ctr dé xét duyét tam tng, lam
thi1 tuc 1ap phiéu chi va xuat quy cho tam ng.
* Trach nhiém ghi, cach ghi gidy dé nghi tam tng:
+ Goc trén bén trai cua Giéy dé nghi tam trng ghi 10 tén don vi, t€n bd phan. Giéy dé nghi tam
g do ngudi xin tam Gng viét 1 lién va ghi rd giri giam ddc doanh nghiép (Nguoi xét duyét
tam Ung).
+ Nguo1i xin tam ung phai ghi ro ho té€n, don vi, bd phéan va s6 tién xin tam ung (Viét béng $b
va bang chi).
+ Ly do tam tng ghi r& myc dich sir dung tién tam tmg nhu: Tién cong tac phi, mua vin phong
pham, tiép khach ...
+ Thoi han thanh toan: Ghi rd ngdy, thang hoan lai s6 tién di tam tng.
Gidy dé nghi tam tng dugc chuyén cho ké toan truong xem xét va ghi y kién dé nghi giam
dbc duyét chi. Can cir quyét dinh ctia giam doc, ké toan lap phiéu chi kém theo gidy dé nghi
tam tng va chuyén cho thu quy 1am thu tuc xuat quy.
4.2. Gidy thanh todn tam irng
* Muc dich: Giéy thanh toan tam tng 1a chiig tur ké toan liét ké cac khoan tién di nhan tam
ung va cac khoan da chi cua nguoi nhén tam ng, lam can cu thanh toan s6 tién tam ung va
ghi s6 ké toan.
* Huong dan lap:
Goc trén bén trai ctia Gidy thanh todn tién tam g ghi rd tén don vi, tén bo phan noi ngudi
tam ung lam viéc.
Ghi 10 ho tén, bd phan lam viéc cua ngudi thanh toan.
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5.1.

*

Bang ké thanh toan: Cin ¢t vao chi tiéu cia cot A dé ghi ndi dung twong tng vao cot 1 nhu
sau:
- Muc I — S6 tién tam tng: GOm s tién tam tmg céc ky trudc chua chi hét va sé tam ung
ky nay:
+ Muc 1: S6 tam tmg cac ky trude chua chi hét, ghi s6 tién twong tmg sang cting hang tai cot
1.
+ Muc 2: S6 tam tmg ky nay: Cin ctr vao cic phiéu chi tam tng dé ghi, mdi phiéu chi ghi 1
dong.
- Muc Il — Sé tién da chi: Can clr vao cac ching tir chi tiéu ciia nguoi nhan tam tng dé ghi
vao muc nay. Mdi ching tir chi tiéu ghi 1 dong.
- Muc III — Chénh léch: La sb chénh léch gitra Muc I va Muc Il
Néu s tam tmg chi khong hét ghi vao dong 1 ctia Muc III, s6 tién twong tng bén cot 1 bang
S6 tién muc I — Sé tién muc 1L
5. Chirng tir vé lao dong tién lwong
Bdng thanh todn luong
* Muc dich: Bang thanh toan tién luong 13 ching tir 1am cin ctr dé thanh toan tiénluong,
phu cép, cac khoan thu nhdp ting thém ngoai tién lvong cho ngudi lao dong,
kiém tra viéc thanh toan tién lwong cho ngudi lao dong 1am viéc trong doanh nghiép dong
thoi 14 can cir dé thong ké vé lao dong tién luong.
Phwong phap va trach nhiém ghi

Bang thanh toan tién lwong duoc 1ap hang thang. Co s¢ dé 1ap Bang thanh toan tién
luong 1a cac ching tir lién quan nhu: Bang cham cong, phiéu xac nhan san phiam hoic cong
viéc hoan thanh...
Cot A, B: Ghi sd thtr tu, ho tén cta nguoi lao dong dugc hudng luong.Cot 1,2: Ghi bac luong,
hé s6 lvong ctia ngudi lao dong.
Cot 3,4: Ghi s san pham va sb tién tinh theo lwong san pham.C6t 5,6: Ghi sd cong va sd tién
tinh theo Iwong thoi gian.

Cot 7,8: Ghi s cong va sb tién tinh theo lwong thoi gian hodc ngimg, nghi viéchuong
cac loai % luong.
Cot 9: Ghi cac khoan phu cap thudc qui luong.

Cot 10: Ghi s6 phy cap khac duoc tinh vao thu nhap ciia ngudi lao dong nhungkhong
nam trong quy lwong, quy thuong.
Cot 11: Ghi tong s6 tién luong va cac khoan phu cdp ma ngudi lao dong duoc
huong.
Cot 12: Ghi s tién tam tng ky | cia mi nguoi.

Cot 13,14,15,16: Ghi cac khoan phai khAu trir khoi luong cua nguoi lao dong vatinh ra
tong s6 tién phai khau trir trong thang.
Cot 17,18: Ghi s6 tién con duoc nhan ky 1.
Cot C: Nguoi lao dong ky nhan khi nhan Iuvong ky 11,
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5.2.

Cubi mdi thang can cir vao chimg tir lién quan, ké toan tién luong 1ap Bang thanhtoan
tién lwong chuyén cho ké toan trudng soat xét xong trinh cho giam ddc hodc nguoi duoc uy
quyén ky duyét, chuyén cho ké toan lap phiéu chi va phat luvong. Bang thanh toan tién lwong
duoc luu tai phong (ban) ké toan cua don vi. Mdi lan linh lwong, ngudi lao dong phai truc
tiép ky vao cot “Ky nhan” hodc ngudi nhan ho phai ky thay.

Bing phdn bé tién lirong va bdo hiém xi hji

*  Muc dich: Ding dé tap hop va phan bd tién luong tién cong thuc té phai tra (gom tién
lwong, tién cong va cac khoan phu cap), bao hiém xa hoi, bao hiém y té va kinh phi cong doan
phai trich ndp trong thang cho cac ddi twong st dung lao dong (ghi C6 TK 334, TK 335, TK
338 (3382, 3383, 3384, 3386).

Phuwong phap lap va trach nhiém ghi

- Két cau va noi dung chi yéu cta bang phan bd nay gém cé cac cot doc ghi COTK
334, TK 335, TK 338 (3382,3383,3384, 3386), cac dong ngang phan 4&nh tién luong, bao hiém
x3 hoi, bao hiém y té, bao hiém that nghiép, kinh phi cong doan tinh cho cac dditugng sir
dung lao dong.

Co so lap

+ Cin ¢t vao cac bang thanh toan luong, thanh toan 1am dém, 1am thém gio... ké toan
tap hop, phan loai ching tir theo timg d6i tuong sir dung tinh toan sé tién dé ghi vao bang
phan bd nay theo cac dong phu hop cot ghi C6 TK 334 hodc ¢6 TK 335.

+ Can clr vao ty 1 trich bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, kinhphi
cong doan va tong sd tién luong phai tra (theo quy dinh hién hanh) theo ting dbituong
sir dung tinh ra so tién phai trich BHXH, bao hiém y t&, BHTN, kinh phi cong doandé ghi vao
cac dong phu hop cdt ghi Co TK 338 (3382, 3383, 3384, 3386).

S liéu cua bang phan b nay duoc st dung dé ghi vao cac bang ké, Nhat ky- Ching
tir va cac sd ké todn co lién quan tuy theo hinh thirc ké toan ap dung & don vi (nhu S6 Cai
hoic Nhat ky - So cai TK 334, 338...), dong thoi duoc st dung dé tinh gia thanh thyc té san
pham, dich vu hoan thanh.

6. Chirng tir tai san ¢ dinh

Bing tinh va phén bé khdu hao tai sin cé dinh

*  Muyc dich: Dung dé phan anh s khau hao TSCD phai trich va phan b6 s6 khau hao d6
cho cac ddi tuong str dung TSCD hang thang.

Két cau va néi dung chii yéu

Bang tinh va phan bo khau hao TSCD c6 cac cot doc phan anh sb khau hao phai tinhcho
timg ddi tuong st dung TSCPH (nhu cho bo phan san xuat - TK 623, 627, cho b phanban
hang - TK 641, cho bd phan quan 1y - TK 642) va cac hang ngang phan anh sb khau hao
tinh trong thang trudc, sd khiu hao ting, giam va s6 khiu hao phai tinh trong thang nay.

* Co 56 ldp:

+ Dong khéu hao da tinh thang trudc 1y tir bang tinh va phan bo khau hao TSCD thang
trudc.
87



+ Cac dong s6 khau hao TSCP ting, giam thang nay dugc phan anh chi tiét cho ting
TSCD c¢6 lién quan dén sd ting, giam khau hao TSCD theo ché d6 quy dinh hién hanh vé
khéu hao TSCP.

Dong sb khau hao phai tinh thang nay dugc tinh bang (=) S6 khau hao tinh thang trudc
cong (+) Vi s6 khau hao ting, trir (-) S6 khau hao giam trong thang.

S6 khéu hao phai trich thang nay trén Bang phan bd khiu hao TSCD dugc sir dung dé
ghi vao cac Bang ké, Nhat ky - Chung tir va s6 ké toan c6 lién quan (cot ghi C6 TK 214),
duogc sir dung dé tinh gia thanh thyc té san pham, dich vu hoan thanh
THUC HANH: Lap cac chitng tir ciia tai li¢u thue hanh
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BAI 3: GHI SO CHI TIET

GIOI THIEU BAI 3
Bai 3 13 bai mé ta cac ndi dung: Hudng dan ghi so chi tiét bao gdm cac s6 lién quan dén tién,
hang ton kho, ngudi mua, ngudi ban...
MUC TIEU BAI 3
Sau khi hoc xong bai nay, nguoi hoc co6 kha nang:
Vé kién thirc:
- M6 ta cac loai sb chi tiét.
- X4c dinh day da nodi dung can ghi trong céc loai sb chi tiét
Vé k§ ning:
- Phan logi cdc loai 6 chi tiét can ghi chép trong bai.
- Ghi sé chi tiét trong bai.
\Vé néng lyc tw chii va trach nhiém:
- Lam viéc doc lap, lam viéc theo nhom;
- Co y thuc hoc tdp, ren luyén va nang cao trinh do chuyén mon;
- Co y thirc trach nhiém trong cong viéc, trong Su dung, bdo quan tai san trong doanh nghigp.

PHUONG PHAP GIANG DAY VA HQC TAP BAI 3

Poi Véi nguoi day: sk dung phwong phdp giang giang day tich cuc (dién gidng, vdn dép, day hoc
theo vdn dé); yéu cau nguoi hoc thuc hién cdu héi thao ludn va bai tdp bai 3 (cd nhdn hodc
nhom).

P61 Véi ngueoi hoc: chii déng doc trude gido trinh (bai 3) triedc budi hoc; hodn thanh day di cdu
héi thao ludn va bai tdp tinh huéng bai 3 theo cd nhdn hodc nhém va ndp lai cho nguoi day diing
thoi gian quy dinh.

PIEU KIEN THUC HIEN BAI 3

Phong hoc chuyén mén héa/nha xwéng: Phong thuc hanh ké toan

Trang thiét bj mdy méc: May chiéu va céac thiét bi day hoc khéc

Hoc liéu, dung cu, nguyén vdt ligu: Chuong trinh mon hoc, gido trinh, tai liéu tham khao, gido
an, phim anh, va cdc tai li¢u lién quan.

Cic diéu Kién khdc: Khong co

KIEM TRA VA PANH GIA BAI 3
Noi dung:
Kién thirc: Kiém tra va danh gid tat ca ngi dung da néu trong muc tiéu kién thic
Ky nang: Bdnh gid tat ca Néi dung dd néu trong muc tiéu ki ndng.
Ndng luc tir chui va trach nhiém: Trong qud trinh hoC tdp, nguoi hoc can:
+ Nghién citu bai truée khi d@én 16p
+ Chudn bj day di tai liéu hoc tap.
+ Tham gia ddy du thoi lwong mén hoc.
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1.2.

+ Nghiém tuc trong qud trinh hoc tap.

- Phwong phap:

v’ Diém Kiém tra thuwong xuyén: Khong cé
v Kiém tra dinh kp Iy thuyét: 2 gio

< NOI DUNG BAI 3
1. S6 chi tiét vé tién
1.1. 86 ké todn chi tiét quy tién mdt
* Muc dich: S6 nay dung cho tha quy (hodc ding cho ké toan tién mit) dé phan anhtinh hinh
thu, chi ton quy tién mat bang tién Viét Nam cua don vi.
* Cin cit va phwong phap ghi sé
S6 nay méd cho tha quy: Mdi quy ding mot s6 hay mot sd trang so. S6 nay ciingdung cho
ké toan chi tiét quy tién mat va tén so stra lai 1a “So ké toan chi tiét quy tién mat”. Twong Gmg voi
1 s6 ctia thu quy thi c6 1 s6 cua ké toan cung ghi song song.
- Can cu dé ghi s6 quy tién mat 1a cac Phiéu thu, Phiéu chi da dugc thuc hién nhap, xuat quy.
Cot A: Ghi ngay thang ghi sb.
Cot B: Ghi ngay thang ctia Phiéu thu, Phiéu chi.
Cot C, D: Ghi sb hi¢u ctia Phicu thu, s6 hi¢u Phiéu chi lién tuc tir nho dén 16n.
Cot E: Ghi noi dung nghiép vu kinh té ctia Phiéu thu, Phiéu chi.
Cot 1: S tién nhéap quy.

Cot 2: S tién xuét quy.
Cot 3: S6 du ton quy cudi ngay. SO ton quy cudi ngdy phai khdp dung véi sb tién mit trong két.
Dinh ky ké toan kiém tra, dbi chiéu giira “S6 ké toan chi tiét quy tién mat” véi “So quy
tién mat”, ky xac nhan vao cot G.
* Chu y: Dé theo doi quy tién mat, ké toan quy tién mat phai mo “So ké toanchi tiét
quy tién mat” (Mau sé6 S07a-DN). S6 nay c6 thém cot F “Tai khoan d6i (mg”dé phan anh s6
hiéu Tai khoan ddi ing véi tig nghiép vu ghi No, timg nghiép vu ghi Co6 ciia Tai khoan 111

“Tién mat”.
So tién givi ngdn hang
* Muc dich: S6 nay dung cho ké toan theo ddi chi tiét tién Viét Nam cta doanh nghiép giri tai
Ngan hang. Mdi ngan hang c¢6 m¢ tai khoan tién gui thi dugc theo dbi riéng trén mot quyén so,
phai ghi 16 noi mé tai khoan va s hiéu tai khoan giao dich.
* Ciin et va phwong phap ghi s6
Can cur dé ghi vao so 1a gidy bao No, bao Co hoidc s6 phu ctia ngan hang.
Pau ky: Ghi s du tién gui ky trude vao cot 8.Hang ngay: Cot A: Ghi ngay, thang ghi s6.
Cot B, C: Ghi sd hiéu, ngay, thang cta ching tir (gidy bao No, bao C6) dung dé ghi s6
Cot D: Ghi tom tat ndi dung ctia chimg tir.Cot E: Ghi sé hiéu tai khoan dbi umg.
Cot 1, 2: Ghi sb tién giri vao hodc rut ra khoi tai khoan tién giri.Cot 3: Ghi s tién hién con giri
tai Ngan hang.
Cubi thang cong tién gui vao, rat ra tir d6 tinh s6 tién tai ngan hang cudi ky chuyén dau ky sau
2. S6 chi tiét vé hang ton kho
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2.1. Sé chi tiét vt ligu dung cu sdn pham hang héa

* Muc dich: Dung dé theo ddi chi tiét tinh hinh nhép, xuit va ton kho ca vé sb luong va gid tri
ctia timg thtr nguyén liéu, vat liéu, dung cu, san pham hang hoa ¢ timg kho 1am cin cr dbi chiéu
véi viée ghi chép cuia thu kho.

* Cin Cit va phwong phap ghi so

S6 nay dugc mé theo ting tai khoan (Nguyén liéu, vat liéu; Cong cu, dung cu; Thanh phim;
Hang hoa: 152, 153, 155, 156) theo ting kho va theo timg thir vat liéu, dung cu,thanh phdm, hang
hoa.

Cot A, B: Ghi s6 hiéu, ngdy, thang ctia chtng tir nhap, xuat kho vat liéu, dung cy, thanh pham,
hang hoa.

Cot C: Ghi dién giai noi dung cua chtng tir dung dé ghi so.

Cot D: Ghi s6 hiéu tai khoan dbi ung.

Cot 1: Ghi don gi4 (gia von) ciia 1 don vi NVL, CCDC, SP, hang ho4 nhap, xuat kho.

Cot 2: Ghi sb lugng vt liéu, dung cu, san pham, hang hoa nhap kho.

- (6t 3: Can ctr vao hoa don, phiéu nhap kho ghi gia tri (s6 tién) vat liéu, dung cy, san pham,
hang hoa nhap kho (Cot 3 = cdt 1 X cot 2).

Cot 4: Ghi sb lugng san pham, dung cu, vat liéu, hang hod xuat kho.

Cot 5: Ghi gia tri NVL, CCDC, san pham, hang hod xuat kho (Cot 5 = cot 1 x Cot 4).

Cot 6: Ghi s6 lugng vat liéu, dung cu, san pham, hang hoa ton kho.

Cot 7: Ghi gia tri NVL, CCDC, san pham, hang ho4 ton kho (C6t 7 = ¢ot 1 X cot 6).

2.2. Bang tong hep chi tiét

* Muc dich:

Dung dé téng hop phﬁn gia tri tur cac trang s0, thé chi tiét nguyén liéu, vat liéu, cong cy, dung cuy,
san pham, hang hoa, nham dbi chiéu véi s6 liéu Tai khoan 152, 153, 155, 156 trén S6 Cai hoic
Nhat ky — S6 Cai.

* Cin clr va phwong phap ghi so

M&i tai khoan vat liéu, dung cu, san pham, hang hoa dugc 1ap mot bang riéng. Bang nay dugc
1ap vao cudi thadng, can cur vao s6 liéu dong cOng trén s6 chi tiét vat liéu, dung cuy, san phém, hang
hoa dé lap.

— Cot A: Ghi sb thtr tu vat liéu, dung cuy, san phém, hang hoa.

— Cot B: Ghi tén, qui cach vat li¢u, dung cuy, san phém, hang hoa theo S6 chi tiét vat liéu, dung
cu, san pham, hang hoa (Mbi thtr ghi 1 dong).

— Cot 1: Ghi gia tri ton dau ky (S liéu dong ton dau ky ¢ cot 7 trén SO vat lidu, dung cu, san
pham, hang héa).

— Cot 2: Ghi gia tri nhap trong ky (S6 liéu dong cong cot 3 trén S6 chi tiét vat liéu, dung cy, san
pham, hang hoéa).

— Cot 3: Gia tri xuat trong ky (Léy s6 liéu dong cong cot 5 trén S6 chi tiét vat lidu, dung cy, san
pham, hang hoéa).

— Cot 4: Gi4 tri ton cudi ky (Lay s6 liéu ton cudi ky & cot 7 trén S6 chi tiét vat liéu, dung cy, san
pham, hang hoéa).
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Sau khi ghi xong tién hanh cong Bang tong hop. SO liéu trén dong tong cong duoc d6i chiéu voi
sd liéu trén Nhat ky — S6 Cai hodc trén S6 Cai cua cac Tai khoan 152, 153, 155 va 156.
+ S6 liéu cot 1: Puge d6i chibu sé du dau ky.
+ S6 liéu cot 2: Puge ddi chiéu véi sb phat sinh No.
+ S6 licu cot 3: Pbi chiéu vai sd phat sinh Co.
+ S6 lidu cot 4: Di chibu véi sb du cudi ky.
3. So chi tiét cong ne
3.1. 86 chi tiét thanh todn véi nguwoi mua (nguwoi ban)
* Muc dich: S6 nay dung dé theo ddi viéc thanh toan voi ngudi mua (nguoi ban) theotimg dbi
tugng, tirng thoi han thanh toan.
* Ciin ¢ va phwong phap ghi so
S6 chi tiét thanh toan voi nguoi mua (ngudi ban) duge mé theo ting tai khoan, theoting dbi
tugng thanh toan.
- Cot A: Ghi ngay, thang nam ké toan ghi so.
- Cot B, C: Ghi s6 hiéu, ngay, thang cta chimg tir dung dé ghi s6.
- Cot D: Ghi ndi dung ctia nghiép vu kinh té phat sinh.
- Cot E: Ghi s6 hiéu tai khoan ddi tng.
- Cot 1: Ghi thoi han dugc huong chiét khau thanh toan trén hoa don mua (ban) hanghoic cac
chtng tir lién quan dén viéc mua (ban) hang.
- Cot 2, 3: Ghi s6 phat sinh bén No (hodc bén C6) cua tai khoan.
- Cot 4, 5: Ghi s6 du bén No (hodc bén C6) cia tai khoan sau ting nghiép vu thanh toan.
3.2.  Bang tong hop chi tiét cong no
- Mai s6: Ma s6 ting khach hang, nha cung cap 1y dit liéu ¢ phan “Ma s6” trong Cot dién giai cia
S6 chi tiét cong no
Tén nha cung cip: Ghi 13 tén cua timg khach hang

S6 dw dau ky bén No: Lay tir “S6 du No dau ky” ctia nha cung cap trong So chi tiét cong ng

S6 dw dau ky bén C6: Lay tir “S6 du C6 dau ky” ctia nha cung cip trong S6 chi tiét cong no

S6 phat sinh trong ky bén No: Liy tir “Tong s6 phat sinh No trong ky” trong So chi tiét cong
ngy
S6 phat sinh trong ky bén C6: Lay tir “Tong sd phat sinh C6 trong ky” trong So6 chi tiét cong

no

S6 dw cudi ky bén No-: Lay tir “S6 du No cubi ky” ctia nha cung cp trong S6 chi tiét cong ng
S6 dur cudi ky bén Cé: Lay tir “S6 du C6 cudi ky” ctia nha cung cap trong S6 chi tiét cong no

Dong “Cong”: Cong toan b s6 du dau ky, so phat sinh, s6 du cudi ky ctia cd bén No va bén Co

ctia cac nha cung cap
4. So chi tiét ban hang
* Muc dich 1gp sé chi tiét ban hang
S6 chi tiét ban hang duoc lap nham theo doi ting san phém, hang hoa, bat dong san dau tu, dich
vu da duogc cung cép hodc ban va dugc khach hang thuc hi¢n thanh toan tién ngay hay chép nhan
thanh toan
* Cdch 1gp so chi tiét ban hang
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Cot A: Ghi ngay thang ké toan ghi s6.

Cot B, C: Ghi sb hiéu, ngay thang cta ching tir dung dé ghi so.

Cot D: Ghi noi dung nghiép vu kinh té phat sinh.

Cot E: Ghi s hiéu tai khoan dbi img. hoc xuat nhap khau ¢ dau tét

Cot 1, 2, 3: Ghi sd lugng, don gia va s6 tién cua khdi lugng hang hoa (san phém, bat dong san
dau tu, dich vu) d3 ban hodc di cung cip.

Cot 4: Ghi sb thué gia tri gia ting (Thué tiéu thu dic biét, thué xuat khau) phai ndp tinh trén
doanh sb ban cua s6 hang hoa (san phém, dich vu, BBS dau tu) da ban hoac da cung cép.

Cot 5: Ghi s phai giam trir vao doanh thu (néu ¢6) nhu: Chiét khau thuong mai, hang ban bj tra
lai, giam gia hang ban...

Sau khi cong “S6 phat sinh”, tinh Chi tiéu “Doanh thu thuin” ghi vao cot 3. Cot 3 = Cot 3 trir (-
) Cot 4 va Cot 5. Chi tiéu “Gia von hang ban”: Ghi sb gia von ciia hang hoa (san pham, bat dong
san dau tu, dich vu) d3 ban.

Chi tiéu “Lai gdp” bang (=) chi tiéu “Doanh thu thuan” trir (-) chi tiéu “Gia von hang ban”.

5. S6 chi tiét tam ving

* Muc dich: Dung dé theo ddi cac khoan tam tng chi tiét theo timg ddi twong, 13 ngudi lao dong
trong doanh nghiép

* Ciin cir va phwong phap ghi sé:

S chi tiét cac tai khoan dugc mé theo ting tai khoan, theo ting d6i twong thanh toan (theo timg
ndi dung chi phi, ngudn vén...).

- Cot A: Ghi ngay, thang ghi s6.

- Cot B, C: Ghi s6 hiéu, ngdy, thang ctia chimg tir dung dé ghi so.

- Cot D: Ghi dién giai tom tit ndi dung nghiép vu kinh té phat sinh.

- Cot E: Ghi s6 hiéu tai khoan d6i img.

- Cot 1, 2: Ghi sd tién phat sinh bén No hoic bén C6.

- Cot 3, 4: Ghi s6 du bén No hodc bén Co sau mdi nghiép vu phat sinh.

- Dong S6 du dau ky: Puoc 1ay sb liéu tir s chi tiét theo ddi thanh toan cua ky trude (dong “S
du cudi ky””) dé ghi vao Cot 3 hodc Cot 4 phu hop.

Quy trinh chung ghi céc so:

a. Mo so

Dau ky ké toan phai ma sb ké toan va ghi sé du dau ky vao tai khoan. Theo quy dinh, s6
ké toan phai mo vao dau ky ké toan nim. Khi mé sé can ding ky v6i co quan thué va tai chinh.
S6 ké toan khi str dung phai ghi rd tén don vi ké toan, tén s6, ngay thang nam 1ap o, ngay thang
nam khoa so, chir ky cua nguoi lap so, ké toan truéng va nguoi dai dién theo phéap luat ciia don
vi ké toan, sd trang, dong dau giap lai.

Déi v6i cac sb to roi, trude khi dung phai duoc ngudi dai dién theo phéap ludt cua don vi
ky nhan hoic dong dau cua don vi ké toan, dong thoi ghi vao so ding ky trong d6 ghi rd: s6 thir
tu, ky hiéu cac tai khoan, ngay xuat dung...Céc so to roi phai sap xép theo thir tu tai khoan trong
cac t hodc cac hop co khoa va thiét bi can thiét nhu ngan hang chi dan,...dé tranh mat mat, 1an
16n. Can ctr ¢ md s6 thuong 13 s ké toan cudi nam trude hodc bang can ddi ké toan cudi nam
trudce.
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b. Ghi s6
Ghi cac nghiép vu kinh té phat sinh trén co s& cia cac chung tir géc. Ghi s6 1a viéc ghi
chép cac nghiép vu kinh té phat sinh vao s6 theo diing quy dinh trén co sé cac ching tir gée da
lap. Pon vi ¢ thé ghi s6 bang tay hoac bang may vi tinh. SO ké toan phai duoc ghi rd rang, day
da va ghi 1én tuc tir khi mé dén khi khoa s6. S6 liéu ghi trén s6 phai dugc ghi bang but muc;
khong tiy xo4; khong ghi xen k& thém vao phia trén hay phia dudi; khong ghi chong 1én nha;
khong ghi cach dong; tredng hop khong ghi hét trang s phai gach chéo phan khong ghi; khi ghi
hét trang phai cong s6 liéu tong cong cua trang va chuyén sb liéu tong cong sang trang tiép theo.
c. Khod s6
Cubi ky ké toan phai khoa sd, khod s6 ké toan 1a tim ra s6 du cudi ky. Khoa s6 ké toan
1a cong viéc ghi chuyén sb liéu gitta cac sd ké toan co lién quan, két thac viéc ghi sé trong mot
thoi ky, cong sé phat sinh tinh ra s6 du cudi ky cta cac tai khoan trén so ké toan. Trudc khi khoa
s6, don vi phai ghi ddy du cac nghiép vu kinh té vao s, thuc hién cong viéc kiém tra, dbi chiéu
s6 lidu trén cac so va cac tai khoan c6 lién quan...Theo quy dinh, don vi phai khoa s6 ké toan vao
cudi ky ké toan trude khi lap bao cao tai chinh.
THU'C HANH: Ghi sb chi tiét trong tai li¢u thue hanh
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AN NN

BAI 4: GHI SO TONG HQP

GIO| THIEU BAI 4

Bai 4 12 bai mo ta cac ndi dung: Hudng din ghi s6 tong hop bao gdm s6 nhat ky chung va sd
cai cac tai khoan
MUC TIEU BAI 4
Sau khi hoc xong bai nay, nguoi hoc co kha nang:
Vé kién thic:
- M6 ta cdc logi sé tong hop: s6 nhdit ky chung va sé cdi.
- Xdc dinh ddy & ndi dung can ghi trong sé tong hop
- Trinh bay néi dung bdang cdn doi tai khodn
Vé k§ ning:
- Ghi s6 nhdt ky chung
- Sir dung théng tin trén s6 nhdt ky chung dé ghi s6 cdi trong bdi.
- Sir dung théng tin trén s6 cdi dé ldp bang can doi tai khodn
Vé néng luc tw chii va trach nhi¢m:
- Lam viéc doc lap, lam viéc theo nhom;
- Co y thuc hoc tdp, ren luyén va nang cao trinh do chuyén mon;
- Co y thirc trach nhiém trong cong vigc, trong sw dung, bao qudan tai san trong doanh nghié¢p

PHUONG PHAP GIANG DAY VA HQC TAP BAI 4

Poivéi ngueoi day: sir dung phirong phdp giang gidng day tich cuc (dién giang, van dap, day hoc
theo van dé); yéu cau nguol hoc thuc hién cau hoi thao ludgn va bai tap bai 4 (ca nhan hoac
nhom).

Doi Véi nguweoi hoc: chi dong doc trude gido trinh (bai 4) triedc budi hoc; hoan thanh day di cdu
héi thao ludn va bdi tip tinh huéng bai 4 theo cd nhan hodc nhém va ndp lai cho nguoi day diing
thoi gian quy dinh.

PIEU KIEN THUC HIEN BAI 4
Phong hoc chuyén mén héa/nha xwéng: Phong thuc hanh ké toan
Trang thiét bj mdy méc: May chiéu va céac thiét bi day hoc khéc
Hoc ligu, dung cu, nguyén vat ligu: Chuong trinh mon hoc, giao trinh, tai liéu tham khao, giao
an, phim anh, va céc tai liéu lién quan.
Cic diéu Kién khdc: Khong co
KIEM TRA VA PANH GIA BAI 4
Noi dung:
Kién thirc: Kiém tra va danh gid tat ca ngi dung da néu trong muc tiéu kién thic
Ky nang: Bdnh gid tat ca Néi dung dd néu trong muc tiéu ki ndng.
Ndng luc tir chui va trach nhiém: Trong qud trinh hoC tdp, nguoi hoc can:
+ Nghién civu bai trude khi dén 16p
+ Chudn bj day di tai liéu hoc tap.
+ Tham gia ddy du thoi lwong mén hoc.
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+ Nghiém tuc trong qud trinh hoc tap.
- Phwong phap:
v’ Diém Kiém tra thuwong xuyén: Khong cé
v’ Kiém tra dinh kp Iy thuyét: Khong cé

< NOI DUNG BAI 4
1. Ghi s6 Nhat ky chung
1.1. N@i dung.
S6 Nhat ky chung 1a s6 ké toan tong hop ding dé ghi chép cac nghiép vu kinh té, tai chinh phat
sinh theo trinh ty thoi gian dong thdi phan anh theo quan hé ddi tmg tai khoan (Pinh khoan ké
toan) dé phuc vu viéc ghi S6 Cai. S6 liéu ghi trén s6 Nhat ky chung duoc dung 1am cin cir dé ghi
vao So Cai.
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1.2. Két cau va phwong phap ghi s.

Két cdu s6 Nhat ky chung duoc quy dinh théng nhat theo mau ban hanh trong ché do nay:
— Cot A: Ghi ngay, thang ghi sb.
— Cot B, C: Ghi sb hiéu va ngay, thang 1ap cia chting tir ké toan ding 1am cin cr ghi s6.
— Co6t D: Ghi tom tat ndi dung nghiép vu kinh té, tai chinh phat sinh cta chimg tir ké toan.
— Cot E: Panh diu cac nghiép vu ghi s6 Nhat ky chung di dugc ghi vao S6 Cai.
— C6t G: Ghi sb thr ty dong ctia Nhat ky chung
— Cdt H: Ghi sd hiéu cac tai khoan ghi Ng, ghi C6 theo dinh khoan ké toan céc nghiép vu phat
sinh. Tai khoan ghi N¢ dugc ghi trude, Tai khoan ghi C6 dugc ghi sau, mdi tai khoan duoc ghi
mot dong riéng.
— Cot 1: Ghi sb tién phat sinh cac Tai khoan ghi No.
— Cot 2: Ghi s tién phat sinh cac Tai khoan ghi C6.

Cudi trang sd, cong sb phat sinh luy ké dé chuyén sang trang sau. Pau trang s, ghi sé cong trang
truéc chuyén sang.

V& nguyén tac tit ca cac nghiép vu kinh té, tai chinh phat sinh déu phai ghi vao s6 Nhat ky chung.
Tuy nhién, trong truong hop mdt hodc mot s6 dbi tuong ké toan co sd lugng phat sinh 16n, dé
don gian va giam bat khoi lugng ghi S6 Céi, doanh nghiép c6 thé md cac s6 Nhat ky dic biét dé
ghi riéng cac nghiép vu phat sinh lién quan dén cac dbi tuong ké toan do.

2. Ghi s6 cai
Nguyén tic cta hinh thic ké toan nhét ky chung 1a theo trinh tu thoi gian. Cac thong tin chimg
tir trude hét s& duoc ghi vao sé nhat ky chung va cin ctr vao d6 dé ghi so cai. Cach ghi so cai
nhat ky chung dugc quy dinh nhu sau:

Cot A: Pién thong tin ngdy, thang bang sd.

Cot B va C: Dién thong tin s hiéu va ngay thang cta ching tir ghi so.

Cot D: Pién tom tat ndi dung nghiép vu phat sinh.

Cot E: Pién s6 trang trong Nhat ky chung c6 ghi nghiép vu nay.

Cot F: Dién s6 dong trong Nhat ky chung c6 ghi nghiép vu nay.

Cot H: Dién s hiéu tai khoan dbi tmg véi nghiép vu phat sinh trong so cai.

Cot 1 va 2: Pién sb tién phat sinh vao bén No hodc bén C6 theo timg nghiép vu kinh té. Vao dau
ky, doanh nghiép ghi s6 du tai khoan vao dong dau tién. Sau d6 cong lity ké s6 du trong ky voi
s6 du dau trong ky.

Moi mét tai khoan ké toan s& duoc ghi riéng trong s6 cai va ké toan can nim rd ndi dung can co
cua tung tai khoan. Vi dy, tai khoan 111 chi phan anh cac khoan thu, chi dung tién mat, ngoai t&
va vang tién té. Tuy c6 khac biét vé nodi dung nhung cach vao sO cai cia mdi tai khoan 1a nhu
nhau va déu tuéin theo nguyén tic ké toan. Cach ghi s6 cai tai khoan 111 ciing nhu céc tai khoan
khac déu c6 bén No va Cé cling nhu cac thong tin ngdy, thang, va sb hiéu. Trong d6, bén No
phéan anh céc khoan tién mat, ngoai t¢, vang tién té thira & quy, chénh 1éch ty gia hdi doai trong
truong hop ty gia ngoai té ting so voi Viét Nam Dong, chénh léch gia vang tién té ting. Bén Co
phan anh cac khoan tién mat, ngoai t&, vang tién té thiéu hut & quy, chénh 1éch ty gia hdi doai
trong truong hop ty gia ngoai té giam so véi Viét Nam Dong, chénh 1éch gid vang tién té giam.
Quy trinh chung ghi cic so:
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a. Mo so

Dau ky ké toan phai ma sb ké toan va ghi sé du dau ky vao tai khoan. Theo quy dinh, s6
ké toan phai mo vao dau ky ké toan nim. Khi mé s6 can ding ky vé6i co quan thué va tai chinh.
S6 ké toan khi str dung phai ghi rd tén don vi ké toan, tén s6, ngay thang nam 1ap o, ngay thang
nam khoa sd, chir ky ctia nguoi lap s6, ké toan truéng va ngudi dai dién theo phap luat ciia don
vi ké toan, sd trang, dong dau giap lai.

Déi v6i cac sb to roi, trude khi dung phai duoc ngudi dai dién theo phap luit cua don vi
ky nhan hoic dong diu cua don vi ké toan, dong thoi ghi vao so ding ky trong d6 ghi rd: s6 thi
tu, ky hiéu cac tai khoan, ngay xuat dung...Céc s to roi phai sap xép theo thir tu tai khoan trong
cac t hodc cac hop co khoa va thiét bi can thiét nhu ngan hang chi dan,...dé tranh mat mat, 1an
16n. Cin ctr ¢ mé s6 thuong 1a s ké toan cudi nam trude hodc bang can ddi ké toan cudi nam
trudce.

b. Ghi s6

Ghi cac nghiép vu kinh té phat sinh trén co so ciia cac chung tir géc. Ghi s6 1a viéc ghi
chép cac nghiép vu kinh té phat sinh vao s6 theo diing quy dinh trén co sé cac ching tir géc da
lap. Pon vi c6 thé ghi s6 bang tay hoac bang may vi tinh. SO ké toan phai duoc ghi rd rang, day
da va ghi 1én tuc tir khi mg dén khi khoa s6. S6 liéu ghi trén so phai dugc ghi bang but muc;
khong tay xo4; khong ghi xen k& thém vao phia trén hay phia dudi; khong ghi chong 1én nha;
khong ghi cach dong; trudng hop khong ghi hét trang so phai gach chéo phan khong ghi; khi ghi
hét trang phai cong s6 liéu tong cong cua trang va chuyén sb liéu tong cong sang trang tiép theo.

c. Khod s6
Cudi ky ké toan phai khod s6, khod s6 ké toan 13 tim ra s6 du cudi ky. Khoa so ké toan

1a cong viéc ghi chuyén sb liéu gitta cac s6 ké toan co lién quan, két thac viéc ghi sé trong mot
thoi ky, cong sé phat sinh tinh ra s6 du cudi ky cta cac tai khoan trén so ké toan. Trudc khi khoa
s6, don vi phai ghi day du cac nghiép vu kinh té vao s, thuc hién coéng viéc kiém tra, dbi chiéu
s6 lidu trén cac s6 va cac tai khoan c6 lién quan...Theo quy dinh, don vi phai khoa s6 ké toan vao
cudi ky ké toan truge khi lap bao cdo tai chinh.
3. Bang can ddi tai khoan
3.1. Cin ctr 1ap Bang cin d6i tai khoan.
Bang can doi tai khoan duwoc ldp dva trén:
— S6 Céi.
— Bang can ddi tai khoan ky trudc.
3.2. Phuwong phap lap Bang cin déi tai khoan.
* Truée khi ldp Bang can doi tai khodn.

— Phai hoan thanh viéc ghi s6 ké toan chi tiét va s6 ké toan téng hop.

— Kiém tra, d6i chiéu s liéu giita cac sb c6 lién quan.
* 86 liéu ghi vao Bang can déi tai khodn chia lam 2 logi.
— Loai s6 lidu phan 4nh s6 du cac tai khodn tai thoi diém dau ky (Cot 1,2- S6 du dau nam), tai
thoi diém cudi ky (cot 5, 6 S6 du cubi nam).
Trong do:

Céc tai khoan c6 sd du No duoc phéan anh vao cot “No”.
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Céc tai khoan c6 sd du Co duoc phan anh vao cot “Co”.
— Loai sb liéu phan anh s phat sinh cta céc tai khoan tir ddu ky dén ngay cudi ky bao céo (cot
3, 4 Sb phat sinh trong thang).
Trong do:
Téng sb phat sinh “No¢” cta céc tai khoan dugc phan anh vao cot “Ng”.
Téng sb phat sinh “C6” duoc phan 4nh vao cot “C6” cua tirng tai khoan.
+ Cot A, B.
Ghi s6 hiéu tai khoan, tén tai khoan cia tit ca cac Tai khoan cap 1 ma don vi dang st dung va
mot s6 Tai khoan cip 2 can phan tich.
+ Cot 1,2 —“S6 du dau ky”.
- Phan 4nh sb du ngay dau thang cta thang ddu nam (S du dau nim bao céo).
- S lidu dé ghi vao cac cot ndy duogc cin e vao: dong S6 du dau thang cua thang dau nim trén
S6 Cai. Hodc cin cr vao phan “S6 du cudi nim” cua Bang can ddi tai khoan nam trudc.
+ Cot 3, 4 —“So phat sinh trong ky”.
- Phan anh tng s phat sinh No va tong sd phat sinh C6 cta cac tai khoan trong nim bao cio.
- S6 liéu ghi vao phan nay duoc cin clr vao dong “Cong phat sinh liy ké tir ddu nim” cia timg
tai khoan twong tmg trén So6 Cai.
+ Cot 5, 6 —“So du cudi ky”.
- Phan anh s6 du ngay cudi cing ctia nim bao céo.
- S6 lidu dé ghi vao phan nay duoc cin ct vao sd du cudi thang cia thang cudi nim bio céo trén
S6 Cai hodc dugce tinh cin cir vao cac cot sd du dau nam (cot 1, 2), ) phat sinh trong nam (cot
3, 4) trén Bang can di tai khoan nam nay.
-S4 lidu & cot 5, 6 duge dung dé lap Bang can ddi tai khoan nim sau.
* Sau khi ghi dii cdc s liéu cé lién quan dén cdc tai khoan.
Phai thuc hién tong cong Bang can dbi tai khoan
THU'C HANH: Ghi s6 tong hop trong tai liéu thwe hanh va 1ap cin ddi tai khoan

99



BAI 5: CAC LOAI NGHIEP VU KINH TE CO BAN

GIOI THIEU BAI 5

Bai 5 13 bai mé ta cac ndi dung: Huéng dan thuc hanh 14p ching tir va ghi s6 cac loai nghiép
vu cu thé
MUC TIEU BAI 5
Sau khi hoc xong bai nay, nguoi hoc co kha nang:
Vé kién thic:
- M6 ta cac logi nghiép vu co ban
- Xdc dinh quy trinh ghi sé cdc loai nghiép vu
- Xdc dinh chimg tir va sé can ghi doi véi tirng loai nghiép vu
Vé k§ ning:
- Nhén dién cac loai nghiép vu kinh té co ban
- Lap chung tur trong tirng loai nghiép vu.
- Str dung chung tir da 1ap dé ghi so chi tiét, so tong hop trong timg loai nghiép vu
Vé néng luc tw chii va trach nhi¢m:
- Lam viéc doc lap, lam viéc theo nhom;
- Co y thuc hoc tdp, ren luyén va nang cao trinh do chuyén mon;
- Co y thirc trach nhiém trong cong viéc, trong Su dung, bdo quan tai san trong doanh nghigp.
PHUONG PHAP GIANG DAY VA HQC TAP BAI 5
Poi Véi nguoi day: sk dung phwong phdp giang giang day tich cuc (dién gidng, vén dép, day hoc
theo vdn dé); yéu cau nguoi hoc thuc hién cdu héi thao ludn va bai tdp bai 5 (cd nhdn hodc
nhom).
P61 Véi ngueoi hoc: chii déng doc trude gido trinh (bdi 5) triedc budi hoc; hodn thanh day di cdu
héi thao ludn va bai tap tinh huong bai 5 theo cd nhdn hodc nhém va ndp lai cho nguoi day diing
thoi gian quy dinh.

PIEU KIEN THUC HIEN BAI 5
Phong hoc chuyén mén héa/nha xwéng: Phong thuc hanh ké toan
Trang thiét bj mdy méc: May chiéu va céac thiét bi day hoc khéc
Hoc liéu, dung cu, nguyén vdt ligu: Chuong trinh mon hoc, gido trinh, tai liéu tham khao, gido
an, phim anh, va cdc tai li¢u lién quan.
Cic diéu Kién khdc: Khong co
KIEM TRA VA PANH GIA BAI 5
Noi dung:
Kién thirc: Kiém tra va danh gid tat ca ngi dung da néu trong muc tiéu kién thirc
Ky nang: Bdnh gid tat ca Néi dung dd néu trong muc tiéu ki ndng.
Nang luc ty chu va trach nhiém: Trong qua trinh hoC tdp, nguoi hoc can:
+ Nghién ciru bai trude khi dén 16p
+ Chudn bj day du tai liéu hoc tap.
+ Tham gia ddy di thoi lwong mén hoc.
+ Nghiém tuc trong qud trinh hoc tap.
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-  Phwong phap:
v’ Diém Kiém tra thuwong xuyén: Khong cé
v Kiém tra dinh kp Iy thuyét: 2 gio

< NOI DUNG BAI 5
1. Nghiép vu thu — chi tién
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Thu tuc, trinh tw chi tién mat

Phong ké toan

m EEE

Kiém fra, d6i Kiem tra lai, ki vio
Ti€p nhén chitng tir: —— | thiévddcchdng | —— | & nghi TTvd chiccty —

- Gidy dé nghj thanh todn
- Gidly d& nghi tam (ng

- Gidy TT tién tam Ung

- Théng bédo ndp tién

- Hod don, hop dbng

- Bién ban thanh ly TSCD o
- Bién ban gép von, ... Lap Phi&u chi B — K Phiéu chi
K§ Phi&u chi

N

| }
5
o}
Ghi 58 KT ° . o

Thurc hién chi tign

tr lién quan Phé duy@t

- Ghi s6 chi tiét qu§ tien
mat
- Ghi s6 Nhat ky chung

OOo

Thu tuc, trinh tw thu tién mét

Phong ké toan

|Ké'io('mii5n m
IR
— O P

Kiém fra, doi
——> | chiéu cic chirng
Ti€p nhén chirng tir: fu Kiém tra Ky Phigu thu
- Hod dam
| - Hop dong ,_@ﬁ Ky Phicu thy
- Bién Bién lai thu tién —_
- Bién ban von, ... Lap Phiéu th
\_ : ' | Thi quy
B e o
- Ghi s chi tiét quy tién O O _— o
it Ghi 50 KT > . OO
- Ghi s Nhdt ky chung . Thurc hién thu tién °
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Thu tuc, trinh tw chi tién gtti ngan hang

Phong ké toan

Tiép nhén chirng tir:
- Hod don
- Hop dong

N

Ghi s0 TGNH

Thu tuc, trinh tw thu tién giti ngdn hang

’ DOANH NGHIEP
| Ké toan tién l

Nhan Gidy bdo cd

S —

— (5

Ghisd KT

| —

Ghi sb Nhat ky chung

l K@ toan tién
Kiém;ru, idi

chiév cic chirng

tr
S —

—6)—

Ghi 56 KT

Ghi s6 TGNH

Ghi s Nhat ky chung

Kiem tra lai

Nhan Gidy bdo ng

T
—O—

- NH thwc hién
thu tién .

®

- KT Viét Uy
nhiém chi

- NH thuc hién
chi tién

- NH lap Gidy
bao ng

S

- NH lap Gidy
béo cb
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2. Nghiép vu mua — ban hang

Mua hang

KY HOP DONG ‘ <NH§NHANG > -

4 ' N
- Nhén HDP GTGT, Phiéu xuat

kho, BB giao nhan HH...

- Ghi so chitiét VT, SP, HH
- SO c tiét TT véi nguoi ban
- Viét Phiéu nhép kho, BB

S - Ghi s Nhat ky chung
kiém nghiém VT HH... O

i Ghi s6 ké toan 0 ?

Ban hang

KY HOP DONG

| BEN BAN

. N
- Viét Hb GTGT,
Phiéu xuat kho,
Bién ban giao
nhan HH... 000

- Ghi s6 chi tiét VT, SP, HH
- 56 ctiét TT vdi ngudi mua

- Ghi s6 Nhat ky chung

- Ghi s6 ké toan
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3. Nghiép vu TSCD

KY HOP DONG,
PAT COC, UNG
TRUOC

//’_

-

- Ghiso TSCD, Thé TSCH

- Nhén HP GTGT, Hop dong,
Bién ban ban giao TSCD, cac

ching tr khaclq ... - Ghi sd Nhat ky chung

- Ghi s6 ké toan ) O

Nhwong ban, thanh ly TSCD

Buwoc 1:
Xac dinh TSCD

can thanh ly,
nhuwgng ban

Can cu:
Két qua kiém ké tai san
- Qua frinh theo dai str
dung

4. Nghiép vu tién lrong

Budrc 2: Buwoc 3:

Thanh lap hoi Tién hanh thanh
dong TL, NB tai ly, nhwong bén tai
san co dinh san ¢ dinh

Th trwéng don vi quyétdinh ~ Quyét dinh hinh thire xir Iy tai

thanh ly tai sén‘cé dinh va san:
thanh 1ap héi dong kiém ké, - Bantaisan
danh gia lai tai san. - Huay tai san...

— Quyét dinh Thanh Iy TSCP.
— Bién ban thanh Iy TSCD

— Hop ddng kinh té bdn TSCP dwoc thanh ly.
— Héa don ban TSCP

— Bién ban giao nhén TSCD

— Bién ban huy tai san cé dinh

— Thanh Iy hop dong kinh té ban TSCP....
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Tién lwong va cac khoan trich theo lvong

Phong ké toan
|  KétoanTL ' KT trudrng ' Thi truréng

@ —®—
) - Lap Bang thanh
Tiep nhan chipng tir: toan TL
- Bang cham cong T |- BangphinbdTL
- Bang cham céng. va BHXH...
- Phiéu xac nhan san L ) Phé duyét
pham hoac khéi lvgng
cong viéc hoan thanh @
- Hop dong lao déng...- - Tra lvong
. - NOp cac khoan ° —
bao hiém o @)

Ghi s chi tiét TK 338

Ghi s8 Nhat ky chung

CAU HOI ON TAP: Trinh bay quy trinh céc loai nghiép vu co ban?
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BAI THUC HANH KE TOAN DOANH NGHIEP

I. Thong tin chung:

Tén cong ty: Cong ty TNHH Thuong mai Hong Ha

Dja chi: T6 19 — P Pong Quang - TPTN - Thai Nguyén
Dién thoai: (0280)3886666

Fax: (0280)3886665

M s6 thué: 4607844136

S tai khoan: 311004595001 tai Ngan hang TMCP An Binh
Giam déc: Lé Thanh Tuan

Gidy chung nhan dang ky kinh doanh s6 3900365922 ngay 25/06/2015
Linh vuc hoat dong: Kinh doanh thwong mai.

Thong tin vé t6 chirc cong tac ké toan:

+ Ché d6 ké toan: Theo thong tu 133/2016/TT-BTC ngay 26/8/2016 ctia Bo tai chinh
+ Mb hinh t6 chirc cong tac ké toan: tap trung

+ Phuong phap tinh gia thanh pham va hang hoa xuat kho: Nhép trudc — xuét trudc
+ Phuong phap hach toan hang ton kho: Ké khai thuong xuyén

+ Phuong phap tinh thué GTGT: Khiu trir

+ Phuong phap tinh khdu hao TSCD va phan b6 CCDC: Phuong phap duong thang.
- So d6 bd may quan 1y tai cong ty:

Giam déoc
\ 4
Phong Phong
kinh téng
doanh hop

+ Giam ddc: Lé Thanh Tuén

+ Phong tong hop: Ké toan trudong: Nguyén Mai Lién, Ké toan vién: Nguyén Thi Thu Thay, Thu
quy: Nguyén Thu Hué, Thi kho: Nguyén Vin Quang, K§ thuat vién: Nguyén Thanh Puc, Vin
thu: DS Thi Luyén
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+ Phong kinh doanh: Truéng phong: Hoang Trung Quan, Nhan vién: Lé Minh Huyén, Tran
Minh Nhat, Bui Hoang Nam, Nguyén Minh Quén va Nguyén Hoai Nam.

II. Tai liéu ké toan:
* 6 dw ciia cdc tai khodn tai ngay 31/12/N-1 nhw sau:

S6 dw dau ky
SHTK Tén Tai khoan No¢ Co

111 | Tién mit 80.000.000

112 | Tién giri Ngan hang 5.700.000.000

131 | Phai thu cta khach hang 1.750.000.000

141 | Tam Ung 6.000.000

153 | Cong cu, dung cu

156 | Hang hoa 3.684.000.000

211 | Tai sin c6 dinh 24.920.000.000

214 | Hao mon tai san cd dinh 1.810.000.000

Chi phi tra trudc (con phan phan bo

242 | trong 18 thang vao CPQLDN) 36.000.000

331 | Phai trd cho ngudi ban 3.000.000.000
334 | Phai tra nguoi lao dong 62.800.000
341 | Vay va ng thué tai chinh 2.400.000.000
411 | Vén dau tu clia chit s¢ hiru 28.870.000.000
421 | LN sau thué chua phan phéi 33.200.000

* 6 dw chi tiét ciia mét soé tai khodn:
1. TK 111, 112: Tién Viét Nam

2. TK 131
R , . Ma . v . X £
STT | Tén khach hang KH Dia chi Ma so0 thueé Du N¢
5 TNHH T6 6 - P. Gi
g | Cone vy INHHT 06-P.Gla | 00856235 |  50.000.000
Hoang Linh Sang - TN
Cong ty TNHH Hié T6 10 - P. TA
o | OnEY Pk 0 M1 4605864257 | 1.300.000.000
Hung Thinh-TN
5 TNHH Tht T6 5 - P. Kinh
g |Congty TN Wilks 03P KINh o ces54824 | 400.000.000
Anh Bac - Bac Ninh
Cong 1.750.000.000
3. TK 141
Mai Bo
STT Tén nhan vién N Chikc vu Dw No
NV phan ) )




1 | Nguyén Thi Thu Thiy TKA QL Ké toan 6.000.000
Cong 6.000.000
4. TK 156
STT Tén hang hoa Dvt SL Don gia Du N¢
May giat Panasonic NA-
1 | 128VG5-W (8kg) chiéc | 65 8.000.000 520.000.000
Diéu hoa Daikin Inverter
18.000BTU 1  chiéu
2 | FTKS35GVMV chiéc | 50 18.000.000 900.000.000
Piéu hoa Daikin 9.000
3 | BTUFTNE25MV1V9 chiéc | 190 5.600.000 |  1.064.000.000
Day dién Cadivi tron dac
4 |2 rudt2x6 m 40.000 28.000 | 1.120.000.000
5 | Son kinh Jotun (1 lit/lon) | lon 500 160.000 80.000.000
Cong 3.684.000.000
5. TK 211
STT TénTSCD TGSD | Noisd | HM liiy ké Nguyén gia
1 | Nha van phong 50 QL 160.000.000 |  4.000.000.000
2 | Kho 30 BH 160.000.000 |  2.400.000.000
3 | Thiétbi BH 10 BH 204.000.000 |  1.020.000.000
Xe tai Vinaxuki 3,5 tan
4 (2010) 10 BH 96.000.000 480.000.000
5 2X5e ° con Toyota Camry | 15 | o | 280.000.000| 1.400.000.000
6 | Cuahang 20 BH 850.000.000 |  8.500.000.000
7 | Phan mém KT 4 QL 60.000.000 120.000.000
8 | Quyén sd dat 7.000.000.000
Cong 1.810.000.000 | 24.920.000.000
Tdt ca cdc TS trén da sit dung dwoc 2 nam (tir ngady 1/1/N-2)
6. TK 331
STT Tén khach hang rlj Dia chi Mai s6 thué Du Co
g |Cong ty TNHH Phit] o, - T04-P.Tle 1 0oeae457 | 1.300.000.000
Thinh Duyén - TN
o |Congty TNHH Thién | o | S054-Thanh | o006 | 1 500,000,000
Huong Xuan - Ha No1
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S6 717 Duong Ty
Cong ty TNHH Ph N
3 Azr;g Y M1 B3 | Minh, Quéan Tridu | 4601330937 |  200.000.000
- Thai Nguyén
Cong 3.000.000.000
7. TK 341
STT Péi twong cho vay Duw Co
1 Ngan hanvg Tl\/f?P fxn Blnh,vthcn han 3 5 400.000.000
nam, 1ai suat 10% nam
Cong 2.400.000.000

* Cidc nghiép vu kinh té tai chinh phdt sinh trong quy I/N:

Ngay 02/01:

1- Rat TGNH vé nhép quy tién mat 50.000.000 (phiéu thu PT001, gidy bao no 0201).

2- Mua may giit SAMSUNG VA90J5710SGSV chua tra tién cho Cong ty Pha Thinh, sd
lugng 20 chiéc, don gia chua thué 7.800.000 dong/chiéc, thué GTGT 10% (hoa don GTGT sd
0022,BB kiém nghiém, HD kinh t&, PNH001).

3- Ban 20 lon son kinh Jotun cho Céng ty C6 phan SX TM va DV kinh Phan Anh, don
gia chua thué 180.000 dong/lon, thué GTGT 10% thanh toan bang tién mat (HDGTGT sb6
0000001, phiéu XK sb 01, phiéu thu sé 02).

Ngay 05/01

4- Mua 20 ké kinh 2m mau xanh ctia Cong ty C6 phan SX TM va DV kinh Phan Anh, don
gia chua thué 5.500.000 dong/chiéc, thué GTGT 10%. Chua thanh toan. S6 ké kinh trén dung
cho cira hang, phan bo 20 lan trong 20 thang (HPGTGT s6 00478, BB kiém nghiém).

Ngay 06/01

5- Khach san Khanh Hoa chuyén trude 200.000.000 TGNH dit mua 140 chiéc Diéu hoa
Daikin 9.000 BTU FTNE25MV1V9 (GBC).

6 - Chuyén khoan tra luong cho ngudi lao dong thang 12/N-1 (GBN s6 1252, UNC).

Ngay 07/01

7- Xuat kho 60 chiéc may giit Panasonic NA-128VG5-W (8kg) ban cho cong ty Minh
Quang, don gia ban chua thué 11.200.000d/chiéc, thué GTGT 10%, thu bang TGNH (Phiéu xuat
kho 02, HD GTGT 0000002, Gidy bao c6, HP ban hang héa).

Ngay 08/01

8 - Ba Nguyén Thi Thu Thay thanh toan tam tng: s tién tap huan ché do ké toan 5.500.000
trong d6 thué GTGT 10%, s6 tién da tam Gng 6.000.000, s6 con lai thanh toan bang tién mat (PT
s6 03, HDGTGT s6 123357, gidy TTTU s6 01)

Ngay 09/01

9- Xuét kho 140 chiéc diéu hoa Diéu hoa Daikin 9.000 BTU FTNE25MV1V9 ban cho
Khach san Khanh Hoa thu bang TGNH, gia ban chua thué 7.600.000 dong/chiéc, thué GTGT
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10% (hoa don GTGT s6 02, Gidy bao s 003, phiéu xuat kho sé PXHO1). Thanh toan s6 tién con
lai bang TGNH (Phiéu XK sb 03, HDGTGT sb 0000003, HD ban hang hoa, GBC).

Ngay 10/01

10- Nop tién mit giri vao ngan hang 50.000.000 (phiéu chi s6 01, gidy bao co)

Ngay 13/01

11- Mua xe tai Hyundai HD72 (trong tai 3,5 tdn) dua vao st dung ngay cho cira hang thanh
toan bang TGNH, téng gia thanh toan ca thué GTGT 10% la 550.000.000 (hoa don GTGT sb
000045). Lé phi trudc ba 2%, 18 phi dang ky 200.000, phi dang kiém 320.000, phi bao tri duong
b6 (1 nam) 2.160.000, céc loai phi thanh toan bang tién mat.. Thoi gian sir dung wéc tinh 10 nim
(HD mua ban xe 6 t6 s6 0012345, UNC, GBN, HDDV ding kiém, PC sb 02, t& khai phi trude
ba, bién lai thu phi 1& phi, HDGTGT s6 000045).

Ngay 15/01

12- Trich TGNH thanh toan cho Céng ty Phii Thinh s6 tién 500.000.000 (gidy bao no,
UNC).

Ngay 18/01

13- Nhén duoc gidy bao ¢ ciia ngan hang Cong ty Thay Anh thanh toan tién no tir ky
trudc 400.000.000 (gidy bao cb sd 0514).

Ngay 22/01
14- Rt TGNH vé nhap quy tién mét 20.000.000 (phiéu thu s 04, gidy bao no s6 9354)
Ngay 27/01

15 - Mua day dién Cadivi tron dac 2 rudt 2x6 nhap kho thanh toan bﬁng TGNH, sb luong
24.500 m, don gia chua thué 27.000 dong/m, thué GTGT 10% (hoa don GTGT s6 0721, Phiéu
nhép kho 02, GBN, UNC, BB kiém nghiém, HD mua ban).

Ngay 28/01

16 - Mua may giat SAMSUNG WW75J28GS/SV ctra ngang 7,5kg ctia Cong ty Pha Thinh
chua thanh toan, s6 luong 5 chiéc, don gia chua thué 7.600.000 dong/chiéc, thué GTGT 10%
(hoa don GTGT s 0724). S6 hang trén ban giao tay ba cho Cong ty Thuy Anh chua thu tién, gia
ban chua thué 10.800.000 dong/chiéc, thué GTGT 10% (Hoa don GTGT sb 0000004, 0000724,
HD mua ban, ).

Ngay 30/01

17 - Nop thué mon bai cho ca ndm bang TGNH 3.000.000 (gidy bao ng, UNC).

Ngay 31/01

18 - Theo bang tong hop thanh toan tién lwong thang 1:

+ B0 phan ban hang: Lwong co ban: 24.000.000; lwong thyc té: 28.531.818; phu céap an
trua: 3.610.182

+ B0 phan quan Iy: Luong co ban: 29.000.000; luong thuc té: 35.318.182; phu cip an trua:
3.925.455

(Bang cham cong, bang thanh toan tién lwong thang 1/2017)

19 - Trich cac khoan theo luong theo ty 1€ quy dinh.

20 - Trich TGNH ndp cac khoan bao hiém cho co quan quéan 1y (gidy bao no, UNC).
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21 - Nhan duoc chimg tir ciia ngan hang: Gidy bao c6 vé 13i tién giri dugc hudng trong
thang 1.385.000; Gidy bao ng vé 13i vay dai han phai tra trong thang 20.000.000.

22 - Chi phi dich vu mua ngoai phat sinh trong thang thanh toan bang TGNH (chimg tir:
HDPGTGT s6 0089367, s6 0465392, HDDV vién thong s6 0065272, UNC, GBN):
bién: 35.200.000 (trong do thué GTGT 10%)
Nude: 2.645.000 (trong d6 thué GTGT 115.000, phi BVMT 230.000)
Vién théng: 392.536 (trong d6 thué GTGT 10%)
Phén bd cho bo phan ban hang 70%, cho quan 1y doanh nghiép 30%.

23- Tong hop chimg tir mua nhién ligu:

- Xe con & bd phan quan 1y: s lwong 300 lit, don gia 18.150d/1 (trong d6 thué GTGT
10%);

- Xe tai & bo phan ban hang s lugng 500 lit, don gia 15.730d/1 (trong d6 thué GTGT 10%).

Thanh toan bang tién mit (HD GTGT sb 0001234, 0000742, Phiéu chi 03).

24- Trich khau hao TSCP va phan b chi phi tra trudc thang 1.

Ngay 01/02

25- Nhan duoc TGNH do Cong ty Thuy Anh thanh toan no tién hang 59.400.000 (Giay
bao co)

Ngay 04/02

26- Xuat kho 2 chiéc diéu hoa Daikin Inverter 18.000BTU 1 chiéu FTKS35GVMYV ban
cho Cong ty Co6 phan SX TM va DV kinh Phan Anh, gia ban chua thué 20.000.000 d/chiéc, thué
GTGT 10%. Chua thu tién (Phiéu xut kho 04, Héa don GTGT0000005, HP mua ban).

Ngay 05/02

27 - Trich TGNH thanh toan cho Cong ty Phti Thinh s6 no tién hang 600.000.000 (UNC,
GBN)

Ngay 06/02

28 - Chuyén khoan tra luong cho ngudi lao dong thang 1 (UNC, GBN).

Ngay 12/02

29 - Nhuong ban xe tai Vinaxuki 3,5 tin & bo phan ban hang, nguyén gia 480.000.000, di
khau hao 101.714.286, tién nhugng ban tai san thu bang TGNH ca thué GTGT 10% la
440.000.000 (hod don GTGT sb ...). Chi phi méi gidi chi bang tién mat 800.000 (HPGTGT s6
0000006, gidy bao c6, HD mua ban xe 6 t0, phiéu chi sé 05).

Ngay 14/02

30 - Xuat kho day dién Cadivi tron dic 2 rudt 2x6 ban cho Cong ty Hoang Linh: s6 luong
10.000m, gia ban chwa thué 32.000d/m, thué GTGT 10%, chua thanh toan (ching tir: HDGTGT
56 07).

Ngay 15/02

31 - Cong ty Phan Anh thanh toén tién mua diéu hoa ngay 4/2 bang TGNH 44.000.000
(Gidy bao co).

Ngay 18/02

32 - Trich TGNH mua 5 may tinh HP Pavilion 15AU029TUX3C02PA cua Coéng ty CP
Thé gi6i s6 gia mua chua thué 15.000.000/chiéc, thué GTGT 10% dua vao s dung & bd phan
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van phong, thoi gian sir dung udc tinh 3 nam (hoa don GTGT s6 0080167, BB kiém nghiém vat
tu, HD mua hang hoa,, UNC, gidy bao no).

33 - Mua son Jotun nhép kho, s6 luong 60 lon (loai 1lit/lon), don gia chua thué 158.000
dong/thung, thué GTGT 10%, chua thanh toan cho Cong ty Thién Huong (Hoa don GTGT s6
1650, Phiéu nhap kho sé 03, BB kiém nghiém).

Ngay 20/02

34 - Trich TGNH thanh toan cho Cong ty Thién Huong 500.000.000 (gidy bao no sb 1651,
UNC).

Ngay 21/02

35 - Xuét kho ban chiu cho Hiép Hung 20 lon son Jotun, don gia 180.000d/lon, thué GTGT
10% (Ho4 don GTGT s6 0000008, Phiéu xuit kho s6 06)

Ngay 23/02

36 - Nhan duoc gidy bao no cua ngin hang: Trich TGNH thanh toan cho Cong ty Phan
Anh s6 tién 200.000.000 (gidy bao ng s6, UNC).

Ngay 25/02

37 - Mua 50 chiéc May giat Panasonic NA-128VG5-W (8kg) ctia cong ty Phong Thai
thanh toan bang TGNH, don gia chua thué 7.800.000 dong/chiéc, thué GTGT 10%, hang nhap
kho du (Phiéu nhap kho sé 04, BB kiém nghiém, HD mua hang hoa Hoa don GTGT sb 1756,
Gidy bao ng s6 01756, UNC, GBN).

38 - Xuét ban tai kho 16.000m day dién Cadivi tron dac 2 rudt 2x6 cho khach hang Cong
ty Hiép Hung chua thu tién, gia ban chua thué 32.000 dong/m, thué GTGT 10% (hoa don GTGT
s6 0000009, phiéu xuat kho s6 07, HD mua ban hang héa).

Ngay 28/02

39 - Theo bang tong hop thanh toan tién luong thang 2:

+ B6 phan ban hang: Luong co ban: 24.000.000; lvong thuc té: 28.450.000; phu cép an
trua: 2.686.000

+ B0 phan quan Iy: Luong co ban: 29.000.000; lvong thyc té: 28.550.000, phu cép an trua:
3.128.000

(Bang chiam cong, bang thanh toan tién luong)

40 - Trich cac khoan theo luong theo ty 1€ quy dinh.

41 - Trich TGNH ndp céac khoan bao hiém cho co quan quan 1y, phi chuyén tién 11.000
bang TGNH (gidy bao ng, UNC, GBN kiém hoa don thu phi).

42 - Chi phi dich vu mua ngoai phat sinh trong thang thanh toan bang TGNH (ching tir:
HDGTGT s6 0180519, 0466799, PC s6 07, HDDV vién thong s6 0068270, UNC, GBN):

Dién: 37.400.000 (trong d6 thué GTGT 10%)

Nuéc: 2.875.000 (trong d6 thué GTGT 125.000, phi BVMT 250.000)
Vién thong: 392.536 (trong d6 thué GTGT 10%)

Phén bd cho bd phan ban hang 70%, cho quan 1y doanh nghiép 30%.

43 - Nhan duoc ching tir ciia ngén hang: Gidy bao c6 vé 13i tién giri duoc huong trong
thang 1.154.000; Gidy bao no vé 13i vay dai han phai tra trong thang 20.000.000.

44- Tong hop ching tir mua nhién liéu:
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- Xe con & bd phan quan 1y: s6 luong 250 lit, don gia 18.480d/1 (trong d6 thué GTGT
10%);
- Xe tai 6 bo phan ban hang s6 luong 450 lit, don gia 15.730d/1 (trong d6 thué GTGT 10%).
Thanh to4n bang tién mat (HD GTGT 9981, 009327, Phiéu chi 06).
45- Trich khau hao TSCP va phan b chi phi tra trude thang 2.
Ngay 02/03
46 - Mua 30 chiéc diéu hoa Daikin Inverter 18.000BTU 1 chiéu FTKS35GVMYV cua Cong
ty Dién may xanh vé nhap kho, thanh todn bang TGNH, gia mua chua thué 17.500.000 d/chiéc,
thué GTGT 10% (Phiéu nhap kho 05, Héa don GTGT 043798, Gidy bao ng, BB kiém nghiém,
HD mua ban, UNC,)).
Ngay 03/03
47 - Cong ty Hiép Hung tra ng 1.300.000.000 bang TGNH (Gidy bao co).
Ngay 05/03
48 - Xuét kho ban 60 chiéc diéu hoa Daikin Inverter 18.000BTU 1 chiéu FTKS35GVMV
cho Khach san Sao Mai, thu bang TGNH, gi4 ban chua thué 20.400.000 d/chiéc, thué GTGT 10%
(Hoa don GTGT sb 0000009, phiéu xuat kho s6 08, gidy bao C6, HP mua ban).
Ngay 06/03
49 - Chuyén khoan tra luong cho ngudi lao dong thang 2 (GBN, UNC).
Ngay 15/03
50 - Ban tai kho cho Cong ty Minh Tam 45 chiéc May giat Panasonic NA-128VG5-W
(8kg) thu bang TGNH, gia ban chua thué 11.400.000 dong/chiéc, thué GTGT 10% (hoa don
GTGT s6 00000010, phiéu xuit kho s6 09, HP mua ban, gidy bao co sb).
Ngay 24/03
51 - Cong ty Hoang Linh thanh toan tién hang cho doanh nghiép 200.000.000 bang TGNH
(Giay béao c0).
Ngay 31/03
52 - Theo bang tong hop thanh toan tién luong thang 3:
+ B0 phan ban hang: Luong co ban: 24.000.000; lwong thuc té: 42.565.217; phu cép an
trua: 4.050.435
+ B0 phan quan ly: Luong co ban: 29.000.000; lwong thuc té: 44.954.545, phu cap an trua:
4.976.364
(Bang chdm cong, bang thanh toan tién luong)
53 - Trich céc khoan theo luong theo ty 1€ quy dinh.
54 - Trich TGNH ndp cac khoan bao hiém cho co quan quéan 1y (gidy béo no sd).
55 - Chi phi dich vu mua ngoai phat sinh trong thang thanh toan bang TGNH (chimg tir:
HDGTGT 05192048, 0467893, HDDV vién thong s6 0065272, GBN, UNC):
- Pién: 38.500.000 (trong d6 thué GTGT 10%)
- Nuéc: 2.971.600 (trong d6 thué GTGT 129.200, phi BVMT 258.400)
- Vién thong: 392.536 (trong d6 thué GTGT 10%)
Phén bb cho bd phan ban hang 70%, cho quan 1y doanh nghiép 30%.
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56 - Nhan duoc chimg tir ciia ngan hang: Gidy bao c6 vé i tién giri dugc huong trong
thang 1.600.000; Gidy bao ng vé 13i vay dai han phai tra trong thang 20.000.000.

57- Trich khdu hao TSCPD va phan b chi phi tra trudc thang 3.

58- Tong hop chimg tir mua nhién ligu:

- Xe con & bd phan quan 1y: s6 luong 350 lit, don gia 17.710d/1 (trong d6 thué GTGT
10%);

- Xe tai 6 bo phan ban hang s6 lugng 600 lit, don gia 15.510d/1 (trong d6 thué GTGT 10%).

Thanh toan bang tién mat (HD GTGT s6 10954, 10956, Phiéu chi 08).

59- Khau trir thué GTGT dau vao quy 1 (sé thué GTGT dau vao duoc khau trir hét).

60- Cubi ky, két chuyén cac khoan doanh thu, thu nhap va chi phi dé xac dinh két qua kinh
doanh trong ky va két chuyén két qua kinh doanh sang tai khoan lién quan. Biét thué suat thué
TNDN 20%.

Yéu cdu:

1) Lap cac chung tir bén trong doanh nghiép (chiing tir do DN 1ap).

2) Vo céc s6 ké toan chi tiét, 1ap bang téng hop chi tiét.

3) Pinh khoan ké toan cac nghiép vu kinh té phat sinh.

4) Ghi s6 ké toan tong hop theo hinh thirc Nhat ky chung, khoa s6 cudi quy.
5) Lap bang can d6i tai khoan

MAU CHUNG TU, SO SACH THUC HANH TONG HQP
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PHIEU NHAP KHO
Ngay....thang....nam ....... NO e,
SO e CO v
- Ho tén nguoi giao:
- Theo .o, SO e, ngay ... thang ... nam ... cua
Nhap tai Kho: dia
GHEIML oot
Tén, nhafl hiéu, quy S6 wong
. cach, _ | Pon
So 2 L Ma . Don Thanh
T pham chat vat tu, dung & ,Vl Theo Thuc Gia Tidn
cu tinh | ching .
TSR , ‘ nhép
san pham, hang hoa tur
A B C D 1 2 3 4
Cong X X X X X
Téng s6 tién (Viét bang
(41111 RSO RO U PRSP UUPP PRSP
S6 chimg tir kém
L0 1= o TP P TR PRPPPTPIO
Ngay... thang... nam...
Nguwoi lap Nguwoi giao hang Thii kho K& toan truéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hodac phu trach bo
phan
c¢6 nhu cu nhap)
(Ky, ho tén)
Don Vit.aaeeeenennnneneeccennn.
B0 phan:.....ccevvnrecnnnns
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PHIEU NHAP KHO

Ngay....thang....nam ....... NO e,
SO: e CO v,
- Ho tén nguoi giao:
- Theo .o, SO e, ngay ... thang ... nam ... cua
Nhap tai Kho: e dia
GHEIML oot
Tén, nhan hiéu,
én, n afl i€u, quy S6 lugng
p cach, . | bon .
59 | phém chét vat t, d M3l i [Theo [ Th Don Thanh
. i \
77 | Pramchatvatih dung 1 5 | v , Yl Gia Tién
cu tinh | chung )
) 2 \ . \ nhap
san pham, hang hoa tur
A B C D 1 2 3 4
Cong X X X X X
Tong s6 tién (Viet bang
[+ 110 LTRSS SO RR PP UPPRRRPPPPPP
S6 ching tur kém
L0 LT 0 P RTTPR ST PRSPPI PRUPP
Ngay... thang... nam...
Ngwoi lap Nguoi giao hang Thu kho K¢ toan truwdng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hodc phu trach bd
phan
¢6 nhu cau nhap)
(Ky, ho tén)
Don vit...ueeeneennnennnnn.
B0 phan:........cccveevuernnens
PHIEU NHAP KHO
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Ngay....thang....nam

SO v, CO v,
- Ho tén nguoi giao:
- Theo .. SO e, ngay ... thang ... nam ... cua
Nhap tai Kho: e dia
GHEIML oottt
Tén, nhafl hiéu, quy S6 wong
. cach, bPon
So . L Ma _ bon Thanh
T pham chat vat tu, dung o ,Vl Theo Thuyc Gis Tidn
cu tinh | ching R
TSR , ‘ nhp
san pham, hang hoa tur
A B C D 1 2 3 4
Cong X X X X X
Téng s6 tién (Viét bang
(63111 PSPPSRI
S6 chimg tir kém
L0 1= o TP P TR PRPPPTPIO
Ngay... thang... nam...
Nguwoi lap Nguwoi giao hang Thii kho K& toan truéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hodac phu trach bo
phan
c¢6 nhu cu nhap)
(Ky, ho tén)
Don Vit..aeeeeenennnnnieeccennn.
B0 phan:.....ocvnvnricnnnnns

PHIEU NHAP KHO

Ngay....thang....nam

SO e
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- Ho tén nguoi giao
- Theo .o, SO e ngay ... thang ... nam ... cua
Nhap tai Kho: dia
GHEIML ot
Tén, l’lhafl hiéu, quy S6 lugng
s | ., b ma | Do Pon Thanh
T pham chat vat tu, dung & ,Vl Theo Thuc Gia Tidn
cu tinh | chung .
. 2 \ , \ nhap
san pham, hang hoa tur
A B C D 1 2 3 4
Cong X X X X X
Tong s6 tién (Viét bing
(41110 TR USRS U PR P PP PPRRUPPPPPPP
S6 chiing tur kem
L0 LT 0 TSP P PRSPPSO
Ngay... thang... nam...
Nguwoi lap Nguoi giao hang Thu kho K¢ toan truwdng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hodc phu trach bd
phan
¢6 nhu cau nhap)
(Ky, ho tén)
Don Viteeiiciinnnnencnne
B0 phan:......cevveicncnnnes
PHIEU XUAT KHO
Ngay.....thang.....nam ...... NO v,
SO e CO o,
- Ho tén nguoi nhan hang: . bia chi (b
PRAN) ...t
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- Xuat tai kho (ngan 10): e, Dia diém
S6 | Tén, nhin hi¢ ich 5) S6 luon
0 e?, n aP 1f:u, quy cach, | 0'n 0 luong Bon Thanh
T | pham chat vat tu, dung cu B Vi Yéu | Thyc . A
2 2 \ , SO , A A gla ticn
T san pham, hang hoa tinh cau xuat
Cong X X X X X
Tong s6 tién (Viet bing
[¢1 110 LTS PO UU PP RRRPPPP
S6 ching tur kém
L0 LT PP P PP PSPPI
Ngay... thang ...... nam ...
Nguwoi Ngwoi nhan Thu K¢ toan truwéng Giam déc
lap hang kho (Hoac phu trach  (Ky, ho tén, dong
(Ky.ho  (Ky, hotén)  (Ky.ho b phan) dau)
tén) tén) (Ky, ho tén)
112 1 T4
B0 phan:......eevveiccnnnnnes
PHIEU XUAT KHO
Ngay.....thang.....nam ...... NO e,
Y CO v
- Ho tén nguoi nhan hang: . bia chi (bo
PRAN) ...t
- Ly do Xudt kho
- Xuat tai kho (ngan 10): e, Dia diém



So Téfl, nhafl hi€u, quy cach, M an SO luong Bon Thanh
T | pham chat vat tu, dung cu B Vi Yéu | Thuc ., a2
T san pham, hang hoa >0 tinh cau Xudt & tien
A B C D 1 2 3 4
Cong X X X X X
Téng s6 tién (Viét bang
(61111 USRI PPPRURPPPRRUPRPPR
S6 chtng tir kém
L0 L= 0 TP TP PR P TP PRPPPO
Ngay... thang ...... nam
Nguwoi Nguwoi nhan Thu K¢ toan truéng Giam doc
lap hang kho (Hoac phu trach  (Ky, ho tén, dong
(Ky, ho  (Ky, hoten)  (Ky, ho b0 phan) dau)
tén) tén) (Ky, ho tén)
Don viteeeiiciinnneencnne
B0 phan:.........ccovverinnnnen
PHIEU XUAT KHO
Ngay.....thang.....nam ...... NO e,
SO: e CO oo,
- Ho tén nguoi nhan hang: ..., Dia chi (b
PhAN) ..ot
- Ly do Xudt kho:
- Xuat tai kho (ngan 10): e, Dia diém
So Té?, nha? hlAéu, quy cach, Mi Do:n SO luong Bon Thanh
T | pham chat vat tu, dung cu B Vi Yéu Thuc ., a2
T san pham, hang ho4 ** | tinh cau xuat &l tien
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Tong s6 tién (Viet bang
(61111 RO RRRUUUPPRURPPPRRUPRPPR
S6 chirng tur kem
L0 L= 0 TSP TP T PR P TP PRPPPIO
Ngay... thang ...... nam ...
Ngudi  Ngudinhin Thi K& toan truéng Giam doc
lap hang kho (Hoac phu trach (K, ho tén, dong
(Ky,ho  (Ky, hotén) — (Ky,ho ~ bdphin) dau)
tén) tén) (Ky, ho tén)
Don vit..uueeenenneecinnnnnnn.
B0 phan:......cevveicnnnnnnes
PHIEU XUAT KHO
Ngay.....thang.....nam ...... NO v,
SO: e, CO e,
- Ho tén nguoi nhan hang: . bia chi (bo
PRAN) ...
- Ly do Xudt kho
- Xuat tai kho (ngan 10): Dia diém
So Téfl, nha¥1 hiéu, quy cach, M3 D(Tn So luong Bon Thanh
T | pham chat vat tu, dung cu B Vi Yéu Thuc ., 2
) 2 . i SO , N . gla tien
T san pham, hang hoa tinh cau xuat
A B C D 1 2 3 4
Cong X X X X X
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Téng s6 tién (Viét bang
(61111 TR PR UPPRRRPPPRUPRPPR
S6 ching tur kém
L0 L= 0 TSP TP T PR P TP PRPPPIO
Ngay... thang ...... nam ...
Nguoi Ngwoi nhan Thu K¢ toan truéng Giam déc
lap hang kho (Hoac phu trach  (Ky, ho tén, dong
(Ky, ho (Ky, ho tén) (Ky, ho bd phén) ddu)
tén) tén) (Ky, ho tén)
5 111 10 1 O,
B0 phan:......ccocvecnernnnes
PHIEU THU QUYEN SO,
Ngay ....... thang ....... nam....... B e,
NO e
GOt
Ho, tén nguoi nop
i1 OO OO OO
bia
(6] 1 S RO
Ly do
1110] o PP PPPPP
SO LIS OO (Viet bang
ChTE) e
KM O oo Chung tir ké toan.

K¢ toan truéng
(KY, ho tén)

Giam dbc

(Ky, ho tén, déng ddu) (Ky, ho tén)
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ba nhan dua sO tién (Viet bang chir)
Ngay ......thang .....nam .....
Thu qui
(K¥, ho tén)

+ Ty gia ngoai t€ (VAng bac, QA QU ) .ueieiiiiiiiiiie ettt

SO HEN QUY BOL: ettt e et

(Néu gtri ra ngoai phai dong dau)

Don vitaeeennneencnnnennnee
B0 phan.......cceevveiinnns
PHIEU THU QUYEN SO,
Ngay ....... thang ....... nam....... B e,

NO e
GOt

Ho, tén nguoi nop
i1 OO OO OO

bia
41V OO PO PP

Ly do
1110] o SR PSPP

S6 LIS OO (Viét bang
ChTE) e

KM O et Chung tir ké toan.

Giam doc Ké toan truong Nguoi lap Ngudi nop

(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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(Néu gtri ra ngoai phai dong dau)
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B0 phan:......civvvneicnnnns
PHIEU THU QUYEN SO
Ngay ....... thang ....... nam....... SO e,
NO e,
GOt
Ho, tén nguoi nop
BIBIN oo
bia
(411} SO PRSP
Ly do
10 o USRS P ST PSPPP
SO 1T OO (Viét bang
CRTE) it
Kem theo:.....cccviiii Chuing tir ké toan.

K& toan truong
(Ky, ho tén)

Giam débc
(Ky, ho tén, déng ddu)

Nguoi lap
(Ky, ho tén)

Nguoi nop
(Ky, ho tén)

ba nhan du sO tién (Viét bang chir)
Ngay ......thang .....nam .....
Thu qui
(Ky, ho tén)
+ Ty gid ngoai t€ (vAang bac, A qUY)icueeerieeeiee ettt
SO HEN QUY BOT: ettt ettt
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PHIEU THU QUYEN SO
Ngay ....... thang ....... nam....... SO e,
NO e,
COtiie e,
Ho, tén nguoi nop
ST ST
bia
611V USRS PPRPP
Ly
010 o PP PTR
SO LIS (Viét bang
(63111 TR
Kem theo:.....ccovvviieee e Chung tir ké toan.

Ké toan truong
(K¥, ho tén)

Giam doc
(Ky, ho tén, déng ddu)

bi nhan du sO tién (Viét bang chir)
Ngay ......thang .....nam .....
Thu qui
(Ky, ho tén)

+ Ty gia ngoai t&€ (VAng bac, QA QU ) ...eiiicriieeiiiie e
£ SO BN QUY BOL: ettt s et s e n e e s e eeeneans
(Néu gtri ra ngoai phai dong dau)

15 111 1 14 .

Dia chi:.....uueeecevnnnnnnccnnnns
PHIEU CHI Quyén SOt
Ngay .....thang ....nam....... SO e

Nguoi lap

(Ky, ho tén) (Ky, ho tén)
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Ho, tén ngudi nhan BIBTL: ettt e e e et e e n e
DA Cieeeeeeeeeeeeee e
| ) A O 4§ SRR PS PP
SO N (VB DANG CHTE) e
KM thEO .o Chtng tir ké toan
Giam déc K¢ toan truéng Nguwoi 1ap
(Ky, ho tén, déng dau) (K, ho tén) (K, ho tén)
D3 nhan du s6 tién (Viét bang chit).........cccoveeeenee...
Ngay ...... thang ..... nam ......
Thu qui Nguoi nhin tién
(Ky, ho tén) (Ky, ho tén)
+ Ty gid ngoai t€ (VAng bac, A& QU )i ccuiieeiieeeiie ettt e e e ree e
SO HEN QUY BOL: e

Kem theo ...occvveeiieiieeeeeeee e Chtng tir ké toan

Giam doc Ké toan trudng Nguwoi 1ap
(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho tén)
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Ngay ...... thang ..... nam ......
Thu qui Ngudi nhan tién
(Ky, ho tén) (Ky, ho tén)
+ Ty gid ngoai t€ (vang bac, A& QU ) c.uii ettt

15 100 1 1% I
Dia chi:...eievcercnicnrcnnnns
PHIEU CHI Quyen SO feeoeveeeiieeeneen,
Ngay .....thang .....nam ....... SO i
NO o,
CO i
Ho, tén ngudi nhan LA L)) NPT
DA Cieeeeeee e ——————————
| ) A (O 4§ PP PR PPPPPPPPRY
SO tHeN: e (ViEt DANG CHTT) oo,
Kem theo ..oooovvieieiiieeeceeee e Chtng tir ké toan
Giam doc K¢ toan truéng Nguoi 1ap
(K, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén)
D3 nhan du s6 tién (Viét bang chit).........cccoveeeenee..
Ngay ...... thang ..... nam ......
Thu qui Nguoi nhén tién
(Ky, ho tén) (K¥, ho tén)
+ Ty gid ngoai t€ (VAang bac, A& QU )i ccuiiieiieeeiie ettt e e evee e

(Néu gtri ra ngoai phai dong dau)



Dia chi:.....eeevveriiicnrcnnns
PHIEU CHI QUYEN SO e,
Ngay .....thang ....nam ....... SO i,
NO foieeeee e
CO i
Ho, tén nguoi nhan LRI et e et et e e e e e e s e e e e e e e e e e e s s e res e erenens
DA Cieeeeeeeeee e ——————————
LY O CRiiueceeecie e
SO N e (VIGt DANG CRTE) .o
KM thEO .o Chtng tir ké toan
Giam doc K¢ toan truéng Nguwoi 1ap
(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén)
Pa nhan di s6 tién (Viét bang chit).........cccooovenee...
Ngay ...... thang ..... nam ......
Thu qui Ngudi nhan tién
(Ky, ho tén) (Ky, ho tén)
+ Ty gid ngoai t€ (VAng bac, A& QU ):iccuuiieeiiieeiiie ettt e e e e aee e

(Néu gtri ra ngoai phai dong dau)
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B0 phan:....icnneiinnrneiccsnnees
GIAY DE NGHI TAM UNG
Ngay ..... thang ..... nam ......
SO e,
Kinh guri

Dé nghi cho tam ng s tién :.........cooccuveeee..n. (Viét bang
(61111 SRR
Ly do tam tng
Tho1 han thanh toan
Giam doc K& toan truéng Phu trach bo
Duyét tam tng:...... (Ky, ho tén) phan
(Ky, ho tén) (Ky, ho tén)
5 101 1 14 N
B0 phan:......iievneicnnrnnicnnnns
GIAY THANH TOAN TAM UNG
Ngay ..... thang ..... nam .......
- Ho tén ngudi thanh toan:..........ccccvveevviieeniiieeeieeeeeeee,
- BO phan (hodc dia chi)i...ccooeoiieiiieeieeeeeee

- S6 tién tam ung duoc thanh toan theo bang dudi day:

Nguoi dé nghi tam
irng
(Ky, ho tén)

Dién giai

A

| - So tien tam rng
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1. S6 tam tmg céc ky trude chua chi hét
2. Sb tam tng ky nay:

- Phiéu chi sé ............. ngay .........
1 - S6 tién da chi
1. Chimg tir s6 ........... NZAY...coveeeennen.

2. et
11 - Chénh léch

1. S6 tam tmg chi khong hét (1-11)

2. Chi qua sb tam tng (II- 1)

Thu truwéng don vi K¢ toan K¢ toan thanh Nguoi dé nghi
(Ky, ho tén) truéng toan (Ky, ho tén) thanh toan

(Ky, ho tén)
(Ky, ho tén)
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| 371011 1 T2 1 |
BANG TiNH VA PHAN BO KHAU HAO TSCD
Thang ....... nam ........
SO e
Ty 1€ Noi stt dung | TK 154- Chi phi TK 6421-Chi phi | TK 6422-Chi phi
KH | Toan DN san xuat kinh ban hang quan ly doanh
STT Chi tiéu (%) NG TSCP | S6 khiu hao | doanh d& dang (TK nghiép
hodc 631-gia thanh san
tgsd Xudt)
A B 1 2 3 4 4 6
1 | I- S6 khau hao trich
ky trudce
2 |ll- S6 khau hao

TSCD  ting trong
ky

I1- S6 khau hao
TSCD giam trong
ky

133




IV- S6 khiu hao
trich ky nay (I+ II-
1)

Ngwoi lap
(KY, ho tén)

134

Ngay....thang....nam ...
K¢ toan truéng
(K¥, ho tén)




Pon vi: ......... BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang ... nam.....
ST i C6 tai khoan | TK 334 - Phai tra ngudi lao dong TK 338 - Phai tra, phai nop khac

135

C4 ] 7 Bao hid 7
! L o “ | CongCo | Kinhphi | Baohidm | Bao hiém ai’h%em Cong C6 | Téng cong
uon oan . 4
-' ¢ ) TK 334 | congdoan | xa hoi y té T 1K 338
- khac nghiép

! 2 3 > 6 7 8 9 10 11 13

Cong

Ngay  thing nam




Nguwoi 1ap bang K¢ toan truéng
(KY, ho tén) (Ky, ho tén)
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Ponvii ... MAu sé S04a-DNN
Piachiz ..........coooooviiii, (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngdy 26/8/2016 ciia Bo Tai chinh)

SO QUY TIEN MAT
Tai khoan.:....
Loai quy: ...
Nam............
Ngay | S6 hié s
Ngay | 8| S0 Sé tidn
: ching tur
’ than K
thang Dién giai
ghi | 9 | Thu | chi Thu Chi Tén
. | chun
sO .
gtu
A B C D E 1 2 3
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- S6 nay ¢ ... trang, danh sd tir trang 01 dén trang ...

- Ngay mé so: ...
Ngay ... thang ... nam...
Thii quy (Ké toan quy) K¢ toan truomg Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Ponvii ... MAu sé S05-DNN
Piachiz............coooiiiiiiii, (Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay
26/8/2016 ctia Bo Tai chinh)

SO TIEN GUT NGAN HANG
Noi mo tai khoan giao dich.: ................
S6 hiéu tai khodn tai noi givi: ...

Nga | Chung tir S tién
Y \
thin | Nea N
, ien giai _ .
g .f) y, 8 Gui vao Rutra Con lai
. | hi€u | than
ghi
6 J
A B C D 1 2 3
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- S6 ndy ¢6 ... trang, danh s tir trang 01 dén trang ...

- Ngay mé so: ...
Ngay ... thang ... nam...
Ngudi ghi s6 K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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HOA PON GIA TRI GIA TANG Mau s6: 01GTKT3/001

. Ky
Lién 1:Lwu A
hiéu:
Ngay thang nam Sb hoa don:
Don vi ban hang
Dia chi
Dién thoai
Mai 56 thué
Tai khoin i)
Ho va tén nguoi mua:
Pon vi:
Dia chi
Ma s0 thue
Hinh thire thanh toan
. So g o
TT Tén hang hoa - dich vu bVT Don gia Thanh tién
luwgng

347




Céng tién hang:

Thué  suat  thué Tién
10 % e,
GTGT: ° thué:
Téng cong thanh tean:
Ghi bing
CRUE: oo
Nguwoi mua hang Nguwoi ban hang Thu trwémg don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, dong diu)
HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
s Ky
Lién 1:Luu e
hi¢u:
Ngay thang nam S6 hoa don:
Don vi ban hang
Dia chi
Dién thoai
Ma s0 thue
Tai khoan i)
Ho va tén nguoi mua:
Don vi:




Dia chi:
M3 s0 thué
Hinh thire thanh toan
A So g o
TT Tén hang hoa - dich vu bVT Don gia Thanh tién
luwgng
Céng tién hang:
Thué  suat  thué Tién
10 % e
GTGT: ? thué:
Tong cong thanh toan: .
Ghi bang
CRIE: oo
Nguwoi mua hang Nguwoi ban hang Thu truwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, dong diu)

HOA PON GIA TRI GIA TANG

Ngay

Lién 1:Lwu

thang nam

349

Mau sé: 01GTKT3/001
Ky
hiéu:

S hoa don:




Pon ban hang
Dia chi:
Pién thoai
M3 s0 thué
Tai khoan s0:
Ho tén nguoi mua:
Don vi:
Dbia chi:
Mi s6 thué
Hinh thanh toan
. So N
TT Tén hang hoa - dich vu DVT Don gia Thanh tién
lwgng
Céng tién hang:
Thué  suat
oo 000 W% s
Téng cong thanh toan:
Ghi bang
Pt




Nguwoi mua hang
(Ky, ghi ro ho tén)

Nguwoi ban hang
(Ky, ghi ro ho tén)

Thu trudng don vi
(Ky, ho tén, dong dau)

HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001

. Ky

Lién 1:Lwu A

hiéu:
Ngay thang nam S6 hoa don:

Don vi ban hang
Dia chi:
Pién thoai
Mi s6 thué
Tai khoin 50:
Ho va tén nguoi mua:
Don vi:
Dia chi:
Mi s6 thué
Hinh thire thanh toan:
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S6 .
TT Tén hang hoa - dich vu bVT Pon gia Thanh tién
lwgng

Céng tién hang:

Thué  suat  thué Tién
10 % L
GTGT: ° thué:
Tong cong thanh toan: .
Ghi bang
CHIE: oo et et e e e
Nguwoi mua hang Nguwoi ban hang Thu truwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, déng dau)
HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
. Ky
Lién 1:Lwuu A
hiéu:
Ngay thang nam S6 hoa don:
Pon vi ban hang:
Dia chi
Dién thoai
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Ma i thué:
Tai khoan s0:
Ho va tén nguoi mua:
Pon vi:
Dia chi:
Ma i thue
Hinh thire thanh toan
A So g o
TT Tén hang hoa - dich vu bVT Don gia Thanh tién
luwgng
Cong tién hang:
Thué  suat  thué Tién
10 % e,
GTGT: ? thué:
Tong cong thanh toan: .
Ghi bang
CHIE: oo e et ettt e e
Nguwoi mua hang Nguwoi ban hang Thu truwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, dong diu)

353




HOA PON GIA TRI GIA TANG Mau s6: 01GTKT3/001

s Ky
Lién 1:Luu n
hiéu:
Ngay thang nam S6 hoa don:
Don vi ban hang
Dia chi
Dién thoai
Mi s0 thué
Tai khoan i)
Ho va tén nguoi mua:
Don vi:
Dia chi
Mi s6 thué
Hinh thirc thanh toan
N So ) N
TT Tén hang hoa - dich vu bVT Don gia Thanh tién
luwgng

354




Céng tién hang:

Thué  suat  thué Tién
10 % e,
GTGT: ? thué:
Téng cong thanh tean:
Ghi bang
CRUE: oo
Nguwoi mua hang Nguwoi ban hang Thu trwémg don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, dong diu)
HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
. Ky
Lién 1:Luu e
hiéu:
Ngay thang nam S6 hoa don:
Don vi ban hang
Dia chi
Dién thoai
Ma s0 thue
Tai khoan i)
Ho va tén nguoi mua:
Don vi:




Dia chi:
M3 s0 thué
Hinh thire thanh toan
A So o
TT Tén hang hoa - dich vu bVT Don gia Thanh tién
luwgng
Céng tién hang:
Thué  suat  thué Tién
10 % e
GTGT: ? thué:
Tong cong thanh toan: .
Ghi bang
CRIE: oo
Nguwoi mua hang Nguwoi ban hang Thu truwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, dong diu)

Pon Vit ..., MAu s6 S03a-DNN
Piachi: .............................. (Ban hanh theo Thong tu s6 133/2016/TT-
BTC ngay 26/8/2016 ctia B Tai chinh)
SO NHAT KY CHUNG
Nam ...

Trang so: ...

Pon vi tinh : dong

Chirng tir Dién giai

So tién

356




ba SH
SH | NT ghi | STT No Co
. TK :
SC | dong
Cong
Ponvii ... MAu sé S03a-DNN
Piachiz ... (Ban hanh theo Thong tu s6 133/2016/TT-
BTC ngay 26/8/2016 ctia BO Tai chinh)
SO NHAT KY CHUNG
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Don vi tinh : do”‘ng

Trang so: ...
Ching tir ) ba SH S6 tién
Dién giai ghi | STT TK
SH | NT SC | dong Ne o

358




MAiu s6 S03a-DNN

Ponvi: ...
Piachi: ... (Ban hanh theo Thong tu s6 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai chinh)
SO NHAT KY CHUNG
Nam ...
Trang s6: ... Don vi tinh : dong
Chiing tir . ba SH S tién
Dién giai ghi | STT
SH | NT SC | dong TK N¢ Cé
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MAu s S03a-DNN

Ponvi: ...l
Piachi: ... (Ban hanh theo Thong tu s6 133/2016/TT-
BTC ngay 26/8/2016 cua BJ Tai chinh)
SO NHAT KY CHUNG
Nam ...
Trang s6: ... Don vj tinh : déng
Chirng tir ) ba SH S6 tién
Dién giai ghi | STT
SH | NT SC | dong TK No¢ Cé

360




MAu s S03a-DNN

Ponvi: ...
Piachi: ... (Ban hanh theo Thong tu s6 133/2016/TT-
BTC ngay 26/8/2016 cua BJ Tai chinh)
SO NHAT KY CHUNG
Nam ...
Trang sb: ... Don vj tinh : déng
Chiing tir . ba SH S tién
Dien giai ghi | STT
SH | NT sc |dong| ™ No Cé

361




Cong

Pon vi: cooviiniiiiiiiiiiiiiiiiiiinnn MAu s6 S03b-DNN
Piachi: ccoviviiiiiiiiiiiiiiiiiiinnnn (Ban hanh theo Thong tu s6
133/2016/TT-BTC ngay 26/8/2016
cua B0 Tai chinh)
SO CAI TAI KHOAN
Nam:...
Tén tai khoan: S6 hiéu:
(PVT: dong)
Chirng tir ] NKC Tk S6 tién
S6 Neay Dién giai T;an D;)n U No Cé
So6 dw dau ky
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Cong so phit sinh

S6 dw cudi ky ]
Ngay ...... thang ...... nam
Ngudi ghi K¢ toa .
sHoL s e Gidm déc
) trueong
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: (PVT: dong)
Chirng tir x . NKC TK S tién
z - Dién giai - .
S0 | Ngay Trang | Dong | DU No Co
S6 dw dau ky
Cong 50 phat sinh
8o duw cuoi ky ]
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SO CAI TAI KHOAN

Tén tai khoan: S6 hiéu: PVT: dong)
Chirng tir . NKC TK S6 tién
e . Dién giai . .
S0 | Ngay Trang | Dong | DU No Cé
So dw dau ky
Céng sé phat sinh
S6 dw cudi ky
SO CAI TAI KHOAN
Tén tai khoén: S6 hiéu: PVT: dong)
Chiing tir L NKC TK S6 tién
z . Dién giai . .
S0 | Ngay Trang | Dong | DU Ng Cé

S6 dw ddu ky

364




Céng sé phat sinh

So6 dw cuéi ky ]
SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: PVT: dong)
Chiing tir . NKC TK S6 tién
7 - Dién giai . ~
S0 | Ngay Trang | Dong | DU Ng Cé
8o dw dau ky
Céng sé phat sinh
So dw cuoi ky
SO CAI TAI KHOAN
Tén tai khoén: S6 hiéu: PVT: dong)
Chirng tir . NKC TK S6 tién
z . Dién giai . .
So | Ngay Trang | Dong | DU No Cé

So dw dau ky
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Céng sé phit sinh

S6 dw cudi ky ]
SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: (PVT: dong)
Ching tir x . NKC TK S tién
z . Dién giai . -

S0 | Ngay Trang | Dong | DU Ng Cé

S6 dw dau ky

Céng sé phat sinh
So6 dw cuéi ky
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SO CAI TAI KHOAN

Tén tai khoan: S6 hiéu: PVT: dong)
Chiing tir . NKC TK S6 tién
7 . Dién giai - -
S0 | Ngay Trang | Dong | DU No Cé
So dw dau ky
Cong sé phat sinh
S6 dw cudi ky ]
SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: PVT: dong)
Chiing tir L NKC TK S6 tién
z . Dién giai . -
S0 | Ngay Trang | Dong | DU Ng Cé

S6 dw dau ky

367




Céng sé phit sinh

So6 dw cuéi ky

SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: PVT: dong)
Chirng tir . NKC TK S6 tién
7 . Dién giai . .
S0 | Ngay Trang | Dong | DU No Cé
So dw dau ky
Céng sé phit sinh
S6 dw cudi ky ]
SO CAI TAI KHOAN
Tén tai khoén: S6 hiéu: PVT: dong)
Chiing tir L NKC TK S6 tién
z . Dién giai . .
S0 | Ngay Trang | Dong | DU Ng Cé

So dw dau ky

368




Céng sé phit sinh

So6 dw cudi ky

SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: (PVT: dong)
Ching tir x . NKC TK S tién
z . Dién giai - .
S0 | Ngay Trang | Dong | DU No Cé
S6 dw dau ky
Céng sé phat sinh
So6 dw cuéi ky ]
SO CAI TAI KHOAN
Tén tai khoén: S6 hiéu: PVT: dong)
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Chirng tir . NKC TK S6 tién
z . Dién giai - .
S0 | Ngay Trang | Dong | DU Ng Cé
So6 dw dau ky
Céng sé phit sinh
So6 dw cuéi ky
SO CAI TAI KHOAN
Tén tai khoan: S6 hiéu: PVT: dong)
Chirng tir . NKC TK S6 tién
z . Dién giai . -
S0 | Ngay Trang | Dong | DU Ng Cé

S6 dw dau ky
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Céng sé phit sinh

So6 dw cudi ky ]
SO CAI TAI KHOAN
Tén tai khoén: S6 hiéu: PVT: dong)
Chirng tir . NKC TK S6 tién
e . Dién giai . .

S0 | Ngay Trang | Dong | DU No Cé

8o dw dau ky

Céng sé phit sinh
S6 dw cudi ky
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Pon vit ..o Miu s6 S06-DNN
Piachi: ...l (Ban hanh theo Thong tu sb 133/2016/TT-BTC ngay 26/8/2016 ctia Bo
Tai chinh)

SO CHI TIET NGUYEN LIEU, VAT LIEU, CONG CU, DUNG CU, SAN PHAM, HANG HOA

Nam:..................
Tai khoan...........
Tén nguyén liéu, vdt liéu, cong cu, dung cu, san pham, hang hod...........
DPonvitinh: ..................... Ouy cdch, pham chat: .............oocoeevcveeeeen..
CHUNG TU NHAP XUAT TON
14 = ? D r r r Ghi
S6 | Ngay DIEN GIAI 0'n S6 Thanh S6 Thanh SO Thanh Chi
14 ; N X i}
hi¢u | thang 8 Luong tién luong tién lugng Tién
A B C 1 2 3=1x2 4 5=1x4 6 7=1x6 D




Cong X

Ngudi ghi so
(K, ho tén)

K¢ toan truomg
(K, ho tén)

.. thang ....
Giam doc

(Ky, ho tén, déng ddu)

PON VIS oo MAu sé S07-DNN
Piachi: ........................... (Ban hanh theo Thong tu sb 133/2016/TT-
BTC ngay 26/8/2016 ctiia B Tai chinh)
BANG TONG HQP CHI TIET NGUYEN LIEU, VAT LIEU,
CONG CU, DUNG CU, SAN PHAM, HANG HOA
Tai khoan: ...
Thang ..... nam.......
Tén, qui cach nguyén li¢u, vat liéu SO TIEN
STT (Cong cu, dung cy, san pham, hang Tén dau ky Nhép Xuét Tén
hoa) dau ky trong ky trong ky cubi ky
A B 1 2 3 4




Ngay ... thang ... nam...
Nguoi lap K¢ toan trudng
(Ky, ho tén) (Ky, ho tén)




PON VEE oo MAu sé S12-DNN

Piachi: ... (Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay 26/8/2016 ctia Bo Tai
chinh)
SO CHI TIET THANH TOAN VOI NGUOI MUA (NGUOI BAN)
Nam:.....ccoveeeenaann,
Tai khoan: ................. POI LEONG: oo
Loai tién: Déng Viet Nam

Ngay Chung tir TK | Thoi han S6 phat sinh S6 du

tha}ng; S? Ngay, Dién giai inl dugc fhlet No o No o
ghis6 | hiéu | thang ung khau

A B C D E 1 2 3 4 5
S6 du dau ky

S6 phat sinh trong ky

Cong s6 phat sinh

S6 du cudi ky




Ngudi ghi so K¢ toan trudng

(Ky, ho tén) (Ky, ho tén)
Don vi: ....eeeeeee.
Dia chi: ..............

BANG TONG HQP CHI TIET
Tai khoan: ........
Thang ..... nam.......
STT Poi twong S6 dw dau ky S6 phat sinh trong ky S6 dw cudi ky
No Co No Co No Co
Cong




Ngay ... thang ... nam...
Nguwoi lap K¢ toan trudng
(Ky, ho tén) (Ky, ho tén)



BANG CAN DOI TAI KHOAN

PVT: dong)

STT

Tai khoan

Ss du dau ky

S6 phat sinh

Ss du cudi ky

Neg

Co

Neg

Co

Nog

Co







